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Preface 

The strength of higher education in the United States as a national 
force is due to the autonomy permitted the many educational units 
which make up the entire system. 

As a result of this autonomy there have emerged many different kinds 
of educational institutions, known by different names, sponsored and 
supported in different ways, established for different purposes, and 
administered in different patterns. At first glance, it would appear 
futile to expect any elements of similarity between these diverse organ- 
isms; yet, the basic objectives of the educational process— the educa- 
tional growth and development of the individual student, the libera- 
tion of his mind, and his preparation for a useful and productive life- 
are fundamentally the same in all educational units. 

Moreover, subtle unifying influences do exist in higher education. 
The regional accrediting associations, the professional associations of 
faculty members working in the same discipline, and the organizations 
of administrators with common interests tend to bring about a certain 
kind of standardization. The tendency of students to migrate from cam- 
pus to campus, and their insistence that this be permitted without prej- 
udice to their securing a degree without loss of time, and the practice 
of faculty members also to migrate from campus to campus> are also 
unifying factors. Consequently, there is a central thread of consistency 
in objective, organization and procedures, in the institutions of Ameri- 
can higher education. 

However, differences in terminology often tend, because of their 
dramatic impact, to mislead the casual observer. Common phenomena 
may occur in abundance, but the terms used to describe these phe- 
nomena often vary from one institution to another, or from one region 
to another. The terms used to describe educational phenomena may 
be borrowed from outside the field of education, where they may have 
already acquired broader or different meanings. Clarification of the 
meaning of terms is important to those working within higher educa- 
tion, so that they may be better able to understand one another, and 
to the outside public as well so that all may better understand what 
is taking place in higher education. 

This pamphlet contains a collection of the terms most commonly 
used by those who work in student personnel services, together with 
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definitions of each. The terms are. presented in alphabetical order. 
Where alternate labels exist in different parts of the country for the 
same phenomenon, these alternate labels are indicated. 

This is an attempt to capture current usage, but not necessarily to 
fix either the terminology or the phenomenon described, for flexibility 
must be preserved to allow for further development and evolution. 
It is not a manual of procedures, but a definition of terms. However, 
precise definition should point the way to clarification of procedures, 
and should facilitate accurate reporting of data when requested. 

“Higher education” is understood to be a subset of “postsecondary 
education,” primarily concerned with liberal and professional cur- 
riculums of a traditionally academic nature. No further attempt is 
made to define either “higher education” or “postsecondary educa- 
tion”; their limits are obscure and will constantly change. The useful- 
ness of the definitions contained in this volume will not be diminished 
by failure to delimit further the universe in which they are found. 

The American Association of Collegiate Registrars and Admissions 
Officers (AACRAO) has long been concerned with proper terminology 
and adequate definitions for the phenomena of the higher education 
process. Its first publication in this field, A Glossary of Terms Used by 
Registrars and Admissions Officers, appeared in April 1956. Edited and 
prepared by Robert E. Mahn, Registrar of Ohio University, the 
Glossary represented a compilation of terms found in college catalogs, 
AACRAO publications, and in general use among registrars and ad- 
missions officers at that time. 

The Handbook of Data and Definitions in Higher Education, pub- 
lished by AACRAO in 1962, expanded the scope of the Glossary by 
including terms from the areas of finances and facilities, aids and 
awards, and higher adult education, and at the same time updated the 
terms in student record accounting used by the typical registrar or 
admissions officer. 

The Council of Student Personnel Associations in Higher Education 
(COSPA) was organized in 1963 to serve as a general clearinghouse for 
exchange of information about the professional activities being carried 
on by its constituent organizations. Recognizing the need for defini- 
tions of terms in student personnel services, AACRAO expanded its 
Committee on Data and Definitions by adding representatives from the 
organizations that make up COSPA, for the task of identifying and 
defining for a future publication the important terms in student per- 
sonnel services. 

This Committee, under the Chairmanship of C. R. Baird, of Kansas 
State College of Pittsburg, did a great amount of valuable preliminary 
work during 1964-65 and 1965-66, gathering and refining additional 
material. 

The establishment of the National Center for Educational Statistics 
within the U.S. Office of Education in 1965 further emphasized the 
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need for recognized documentation and definition of the fundamental 
terms in higher education, in its expanded program for data collection. 
Paul Mason, specialist in higher and adult education for the Center, 
proposed that the AACRAO-COSPA Committee be employed as con- 
sultants to develop material for a manuscript defining the terms in 
the student personnel services and that the U.S. Office of Education 
publish and distribute the material. 

The material appearing in this publication was put together in a 
week-long seminar held in Washington, D.C., in October 1966. It has 
been further refined and edited in consultation with representatives 
of other associations in higher education, notably .. the Council of 
Graduate Schools in the United States and the American Association 
of Junior Colleges; it is therefore a product of the rich and diversified 
backgrounds of the persons and organizations that cooperated in its 
production. It carries the general approval of the organizations listed, 
whose representatives served as the Committee to put it in its present 
form. 

No claims are made for perfection or complete coverage, but it is 
hoped that this publication will be useful to those who work with 
students, and may serve as a point of departure for future revision 
and expansion. 



James K. Hitt, Chairman 
Registrar, University of Kansas 
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ACADEMIC. A term in higher education pertaining to an instruc- 
tional program or course work. This term is sometimes used to refer 
to the theoretical, literary, classical, or liberal rather than the techni- 
cal or professional. 

ACADEMIC COSTUME. Garments, consisting of special caps, gowns, 
and hoods of various forms, worn by students and faculty on special 
academic occasions, such as commencement and inauguration of 
president.^ 

ACADEMIC DISMISSAL. See Dismissal, Academic. 

ACADEMIC PROBATION. See Probation, Academic. 

ACADEMIC RECORD. See Record, Official Educational. See also 
Transcript. 

ACADEMIC STANDING OR STATUS. See Standing, Academic. 
ACADEMIC WARNING. See Warning, Academic Year. 

ACADEMIC YEAR. The period of the regular session, generally ex- 
tending from September to early June, usually divided into two 
semesters or three quarters. See Calendar. 

ACCEPTANCE. Approval, or notihcation to the applicant of ap- 
proval, of an application for admission. See Admission. 
ACCEPTANCE FEE. See Fee, Acceptance. 

ACCREDIT OR ACCREDITATION. The process of designating 
an educational institution as having met minimum standards estab- 
lished by an accrediting agency.^ 

ACCREDITATION CRITERIA. An agency’s or association’s estab- 
lished qualitative and quantitative standards by which it evaluates 
an educational institution to determine whether it merits accredita- 
tion. Evaluation includes judging in light of educational programs 
and facilities, admission practices, student personnel services, insti- 
tutional study, training and experience of instructional staff, finan- 
cial stability, and library resources as compared with the stated edu- 
cational objectives of the institution. 

ACCREDITING ASSOCIATION, COUNCIL OR AGENCY. An 
organization that establishes criteria for judging the quality of the 
offerings by educational institutions, determines the extent to which 

iFrom Directory of Education, Carter V. Good, Editor, Copyright 1959, McGraw- 
Hill Book Co., Inc. Used by permission of McGraw-Hill Book Co. 
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institutions meet these criteria, and issues a list of the institutions, 
courses, or educational programs found to be of acceptable quality. 
Members voluntarily meet the criteria of membership as defined by 
the accrediting organization. An institution’s accreditation status de- 
termines in large measure the acceptability of its credits by other 
institutions.^ 

ACTIVITIES CARD. See Student Activities Card. 

ACTIVITIES FEE. See Fee. 

ADMINISTRATION. (1) The determination and execution of poli- 
cies subject to the authority delegated by an institution’s governing 
bodies; (2) the officers who determine and execute such policies. 
Administrative personnel may be classed as general, those serving 
the institution as a whole; and departmental or divisional, those 
engaged in the administration of a department, division or compo- 
nent college of a university. 

ADMISSION. (1) The permission to enroll granted to an applicant; 
(2) the process by which a prospective student receives instructions 
and forms, submits an application and credentials, and receives a 
decision. Eligibility for entrance to the institution is evaluated and 
a decision on admission is given. Criteria generally used as a basis 
for decisions include previous academic records, personal interview, 
recommendations, entrance examination and other information pro- 
vided by the applicant. Additional criteria may include personal and 
health qualifications as well as place of domicile. 

ADMISSION, COMPETITIVE. A type of selective admission in 
which not all qualified applicants are admitted because of limita- 
tions on the number which can be accommodated. 

ADMISSION, CONDITIONAL. See Admission, Provisional. 

ADMISSION, EARLY. A practice followed by some institutions of 
permitting superior students to matriculate in college without grad- 
uation from high school. The usual pattern is to admit such students 
upon completion of the junior year in high school. “Early Admis- 
sion’’ is not to be confused with “Early Decision Admission,’’ whereby 
a student completes high school but receives an early decision on his 
application. 

ADMISSION, EARLY DECISION. An arrangement by which a col- 
lege or university considers an application earlier than usual and 
gives the applicant a decision in advance of the normal notification 
date, usually in the early part of the applicant’s senior year in high 
school. In formal “Early Decision’’ plans the student must agree not 
to apply elsewhere until he has had a decision on this first choice 
application and must further agree that he will enroll if admitted. 

ADMISSION, PROVISIONAL. Admission granted to students who 
do not fully meet all admission requirements. The deficiency may be 



1 See footnote on page 1. 
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related to the lack of specific courses in a student’s background; level 
of previous scholastic achievement; or a required certificate, diploma, 
or degree. The student may be given regular status after a term or 
year of satisfactory performance or after the specific admission con- 
dition has been removed. Sometimes called conditional or trial ad- 
mission. See Deficiency f Admission or Entrance. 

ADMISSION, RESTRICTIVE. See Admission, Selective. 

ADMISSION, ROLLING. A procedure by which decisions are made 
and applicants notified as soon as their applications are ready for 
action. Under this procedure admissions decisions are made continu- 
ously throughout the year, as opposed to the "precipice *** 

which applications are pooled during the year and all decisions 
made within a limited time, usually in the spring, and announced 
on a specified date. 

ADMISSION, SELECTIVE. Exercise of discretionary powers of selec- 
tion by an institution of higher education. Selection is based on 
merit as determined by the college rather than on order of applica- 
tion and is limited to those who are judged to have a reasonable 
probability of success in their chosen program of studies. Academic 
achievement, recommendations, reports on character, peraonal quali- 
ties, and entrance examinations are important elements in the selec- 
tive admission procedure. Personal interviews are wmetimw ^ re- 
quired. The policy is sometimes referred to as restrictive admission. 
ADMISSION, SPECIAL. Admission granted on an individual basis, 
on consideration of the candidate’s age, personal recommendations, 
and examination results, to those who do not meet the general ad- 
mission requirements. See also Student, Special or Unclassified. 
ADMISSION, TENTATIVE. Admission granted on the basis of sub- 
mission of transcripts showing satisfactory quality of previous work 
but being incomplete in the sense that current or proposed academic 
work is incomplete or that transcripts of completed work are not on 
file. This status generally applies to the transfer student. 
ADMISSION, TRANSIENT. Admission for a limited period of a 
student who is regularly enrolled at another institution. 
ADMISSION, TRIAL. See Admission, Provisional. 

ADMISSION, UNCLASSIFIED. See Admission, Special. 
ADMISSION, UNCONDITIONAL. The status granted to an appli- 
cant who meets the prescribed admission requirements of the insti- 
tution and the specific subject requirements for the curriculum he 
wishes to pursue. 

admission by examination. The method of admission which 
requires a candidate to pass entrance examinations. In private col- 
leges this is usually a part of the selective admission procedure. In 
many public colleges, examinations are used for candidates who do 
not present a satisfactory certificate of graduation from a secondary 

school. 
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ADMISSION DEFICIENCY. See Deficiency, Admission or Entrance. 

ADMISSION POLICY. The rationale which determines the appli- 
cants who shall be admitted to an institution. Consideration is given 
to the role assigned to the institution by its governing body; the 
programs, resources and facilities of the institution; and the qualifi- 
cations and goals of the applicant. 

ADMISSION TEST. A test used in the admission procedure. It may 
be used as a part of the selective admission procedure or, as in some 
public colleges, as a device for validating work of doubtful quality. 
See Admission by Examination. 

ADMISSION TO ADVANCED STANDING. Status granted on the 
basis of credit earned at another college or oi» the basis of demon- 
strated educational attainment beyond the minimum required for 
I admission to Freshman Standing. See Credit, Advanced Standing. 

ADMISSION TO CANDIDACY. See Candidacy, Admission to. 

ADMISSION TO FRESHMAN STANDING. Status granted cn the 
general minimum requirement of graduation from an approved 
secondary school. Variously required also are a specified subject pat- 
tern of secondary school units, a grade average or other measure of 
quality, rank in class, character report, principal's certification and 
recommendation, specified age, and test scores. 

ADMISSION TO GRADUATE STANDING. Advancement from un- 
dergraduate to graduate status. For admission to graduate standing, 
an accredited baccalaureate degree and a specified grade average are 
generally required. Examinations may also be required. Frequently 
the graduate dean or tlie dean of the student's major department 
and/or a committee must approve the applicant, and personal rec- 
ommendations may be required. Admission to a graduate school 
gives the privilege of taking course work; it does not imply that the 
student will later be admitted to candidacy for a degree. 

ADMISSION WITH DEFICIENCY. See Admission, Provisional. 

ADMISSIONS, DIRECTOR OF. A title frequently used for the offi- 
I cer who is charged with the responsibility of admitting students. 

I Other titles assigned to the position are Admissions Officer, Exam- 

I iner, and Dean of Admissions. Many colleges use tlie title Registrar 

I as inclusive of the admissions function. 

I ADMISSIONS CENTER. An agency or organization which assists 

I prospective college students with the selection of an appropriate 

college to which the student may apply. The agency provides the 
student with information about a variety of colleges and may pro- 
vide member colleges with lists of prospective students. 
ADMISSIONS COUNSELING. Guidance offered to prospective col- 
lege students to acquaint them with such matters as the choice of a 
college, the factors that are considered for college admission, the 
nature of studies at various levels, and the relationship of secondary 
school experience to admission and success in college, the outlook 
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and objectives of college and Viniver^ty study, and the kinds of 
preparation necessary for the various occupational or professional 
goals. 

ADMISSIONS €X>UNSELOR. A professional staff member in the 
admissions office who provides information and advice for prospec- 
tive applicants, parents, school counselors, and other interested per- 
sons. His usual duties will include participating in college days and 
nights, making individual visits to high schools, conducting inter- 
views with applicants, assisting on admissions decisions, and answer- 
ing correspondence. 

ADULT EDUCATION, HIGHER. Programs offered by a college or 
university which provide opportunities for adults and out-of-school 
youth to further their education. Programs are usually planned with 
one of the following objectives in mind: opportunities for profes- 
sional or career advancement; assistance to government or voluntary 
agencies in the study and/or solution of community, urban, state, 
and national problems; education for citizen responsibility; oppor- 
tunities for expansion of cultural knowledge and interests. These 
programs may be credit or noncredit; undergraduate, graduate, or 
postgraduate; professional or nonprofessional. They may be classes, 
conferences, short courses, correspondence courses, etc. They may be 
held on campus or elsewhere. They are usually offered by a distinct 
administrative unit, e.g.. Extension Division, Evening College. 
ADVANCED PLACEMENT. See Placement. 

ADVANCED STANDING CREDIT. See Credit, Advanced Standing. 
ADVISEE. A student receiving advice, information, and assistance in 
planning and executing his educational program. 

ADVISER. A member of the college staff (usually a member of the in- 
structional faculty) assigned to assist a student with academic plan- 
ning. . 

ADVISER, FOREIGN STUDENT. See Foreign Student Adviser. 

ADVISING. The process of assisting the student in clarifying his edu- 
cational objectives, to plan his program, and to utilize his resources, 
with emphasis on meeting departmental and institutional require- 
ments for graduation. 

AID, STUDENT. See Financial Aid. 

ALPHAMERIC NUMBER. A number sometimes assigned to stu- 
dents in such a way that the numeric sequence will also result in an 
alphabetic sequence. The number may be used as a student number 
for filing or other purposes of identification. 

ALUMNUS. One who has attended or has been graduated from a par- 
ticular school, college, or university. 

ANNUAL. A term used as a synonym for yearbook. See Yearbook. 

APPLICATION FEE. See Fee, Application. 

APPLICATION, MULTIPLE. Application for admission to two or 
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more institutions of higher education for enrollment, in the same 
term. 

ASSISTANTSHIP. A position in teaching, administration, or research, 
generally limited to graduate students. An assistantship differs from 
a fellowship in that it (1) rarely permits full-time study, (2) may, 
particularly in research, direct the student’s efforts into fields of the 
institution’s or sponsor’s choosing, and (3) constitutes compensation 
for work performed whether or not it bears direct relation to the 
student’s program of studies. 

ASSOCIATE DEGREE. See Degree, Associate. 

ATTEMPTED, HOURS OR CREDITS. Those course credits for 
which a student has been enrolled and has received a passing or fail- 
ing grade. The total may include credit in courses in which grades 
of incomplete, condition, satisfactory or passing are earned if grade 
points are assigned to these grades. The total does not include credit 
in courses in which a grade of withdrawal or withdrawal passing has 
been received. 

ATTENDANCE, DATES OF. The period covered by each term. For 
record purposes, each semester, trimester, quarter, or term is desig- 
nated by the academic year; each summer session is dated by the 
calendar year and the length of the session in weeks. The beginning 
and ending date of a term are generally the first day of classes and 
the last day of the final examination period respectively. See 
Calendar, 

AT’TRITION. (1) A term referring to the portion of a class of stu- 
dents which failed to re-enroll for a subsequent term (voluntarily or 
involuntarily) without completing degree requirements; (2) less com- 
monly, the term may refer to the loss of those accepted applicants 
who failed to enroll. 

AUDITOR. One who enrolls for instruction without credit. Regular 
attendance at class without other participation is customary. 

AWARD. (1) Recognition given for achievement; (2) one of several 
designations recognizing the completion of an educational program; 
(3) Ae assignment of all forms of student financial aid. 

B 

BACCALAUREATE. (1) A term relating to the bachelor’s degree; 
(2) the service or exercise, usually separate from the commencement 
exercise, at which a baccalaureate sermon is delivered.^ 

BACHELOR'S DEGREE. See Degree, Bachelor's. 

BATTERY, ’TEST. See Test Battery. 



1 See foouiote on page 1. 



6 





























t- ' !• s-^-fr 









BLOCKED COURSES OR SCHEDULE. A group of courses or a 
course reserved at a certain time for a selected group of students. 
Blocked courses are frequently associated with the student teaching 
program which allows students to take courses half the term and 
perform their student teaching during the other half of the term. 

BOND, STUDENT. A requirement by some colleges that some or all 
students post bond on being admitted. Executed by the parent or 
guardian or other person or corporation satisfactory to the college, 
the bond guarantees payment of any and all charges which the stu* 
dent may incur. 

BRANCH. A unit of an academic institution which aims, at least in 
part, to replicate the functions or programs of education offered by 
the parent institution (or main campus). A branch usually has its 
own local general-administrative officers and may have its own sepa* 
rate faculty. However, a branch does not generally possess a signifi* 
cant degree of autonomy with respect to its educational activities. 

c 

CALENDAR. The system by which the institution structures its 
school year. The three common types of calendars are the semester, 
the quarter, and the trimester. The semester calendar is generally 
composed of two semesters of about 17 weeks of classes each inclu* 
sive of hnal examinations, running from September to June, plus a 
summer session. The quarter calendar is composed of four terms 
usually with 11 weeks per term of instruction, including final exami* 
nation. The summer quarter is sometimes subdivided into terms of 
shorter length. The trimester calendar is composed of three 15-week 
terms including final examinations. The third trimester may be sub- 
divided. Some institutions do not offer instruction in the summer. 
See Academic Year; School Year, Summer Session. 

CAMPUS. The land areas and facilities used by an institution in its 
programs of instruction, research, or service. 

CANDIDACY, ADMISSION TO. A term that refers to admission to 
candidacy for the master’s or for the doctor’s degree after specified 
requirements have been met. 

CAREER COUNSELING. See Guidance, Vocational. 

CAREER INFORMATION UBRARY. An organized file of inform 
mation about career requirements, opportunities, and rewards. It 
may be a part of the main library collection or housed in a place- 
ment or counseling center. See Guidance, Vocational. 

CARNEGIE UNIT. A unit for measuring the amount of secondary 
school work. One unit normally represents a year’s study of 1 subject 
in a class meeting comprising not less than 120 60 minute recitation 

7 



















1 



hours or their equivalent. Originally, the system assumed 16 units of 
work in a ^year period as minimum for high school certification. 
The Carnegie Unit was defined originally by the Carnegie Founda- 
tion for the Advancement of Teaching. 

CATALOG. The publication, usually issued annually or biennially, 
to present the information needed by students and prospective stu- 
dents, by the faculty and staff, by advisers, registrars, and admissions 
officers, and by others who require a view of the educational pro- 
gram of an institution. The catalog may be published as one publi- 
cation or as a separate bulletin of information and additional bul- 
letins of the colleges and the schools of a university. It is considered 
the basic publication, the general reference for information and 
authority. It is sometimes referred to as The Bulletin, The Calen- 
oar, or The Register. 

CENSUS DATE. An established date each term on which a count of 
enrollments is made for report purposes. 

CERTIFICATE. (1) A document issued by a constituted authority 
which certifies eligibility to teach; (2) a brief official statement of 
facts selected from the records, as contrasted with an official complete 
transcript: (3) an award for the successful completion of a college- 
level course or program, generally of one or two years’ duration. 
CERTIFICATE, HIGH SCHOOL EQUIVALENCY. A document 
issued by a State department of education certifying that a person 
has completed the equivalent of a high school course; accepted by 
some colleges in lieu of evidence of graduation from high school. 
IjERTIFICATE of COMPLIANCE. See Foreign Student Docu- 
ments, Sailing Permit. 

CERTinCATE OR DIPLOMA CREDIT COURSE. See Course, 
Certificate or Diploma Credit. 

CERTIFICATE PROGRAM. A sequential program of study in 
higher adult education, leading to a certificate or other similar for- 
mal nondegree award, such as a diploma or professional designation. 
CHALLENGE. A term in use at some colleges to describe a variation 
of credit by examination. The student is permitted to seek credit in 
a course by writing a comprehensive examination before completing 
the course or without enrolling in the course. 

CHARTER. A legal document granting certain powers and specify- 
ing duties, responsibilities, and liabilities given to the corporation 
by the State or political subdivision. A privately controlled school 
usually has a charter granted by the State.i 
CHECK, DEGREE. See Degree Check. 

CLASS. (1) A regularly scheduled meeting of a course or section of a 
course; (2) the series of regularly scheduled meetings in the course 
of a term; (3) a group of students assembled for instruction; (4) a 



^ See footnote on page I. 
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group o£ students whose graduation date is the same, e.g., freshman, 
sophomore, junior, senior. See Year Level, Student. 

CXASS, HIGHER ADULT EDUCATION. The regularly scheduled 
meeting of a higher adult education course, or a group of students 
who meet regularly at any hour for a course which is part of the 
adult education program of an institution of higlier learning. The 
class may be held at the institution or at other locations. 

CLASS CARD. A document used in controlling the assignment of 
students to sections of courses. It may also be used as a ticket of 
admission or as a device to collect grades at the end of the term. 

CLASS SCHEDULE. See Schedule, Class. 

CLASSIFICATION. A student’s status in respect to progress toward 
the completion of his curriculum, usually based upon the number 
of hours or courses to his credit at the time of registration. Some 
institutions add a scholarship requirement for advancement to an- 
other class. Classification is for extracurricular as well as academic 
purposes. See Year Level, Student. 

CLEARANCE. The removal of a hold or encumbrance by the office 
which has requested the hold or encumbrance. Clearance usually 
involves a release to register a student or issue a transcript. See Hold. 

CLOCK HOUR. One hour of instruction given one student. Class 
periods of from fifty to sixty minutes are usually counted as one 
clock hour. 

CO-CURRICULAR ACTIVITY. An activity not falling within the 
curriculum, but closely correlated with it. The term usually refers 
to activities developed to supplement a curricular program, such as 
debate, forensics, and the band. 

COLLEGE. See Institution of Higher Education. 

COLLEGE, EVENING. See Evening College. 

COLLEGE, UNIVERSITY. An administrative unit for lower-division 
students, with or without its own faculty. It is a common designation 
for an Evening College. See Evening College. 

COLLEGE CORPORATION. A body politic and corporate as de 
fined in the charter, usually consisting of the president and trustees. 

COLLEGE LEVEL COURSE. See Course, College Level. 

COLLEGE SURVEY. See Survey, Institution. 

COLLEGE/UNIVERSITY UNION. See Union, College j University. 

COMBINED DEGREE. See Degree, Combine'^. 

COMMENCEMENT. The graduation ceremony. See Graduation. 

COMMITMENT, LOAN. See Loan Commitment. 

COMMONS. A term sometimes used to designate a student center or 
college union. It is also used to desig^nate a dining hall. See Union, 
College I U niversity. 

COMMUNITY COLLEGE. A 2-year institution of higher education, 
generally public, offering instruction adapted in content, level, and 
schedule to the needs of the community in which it is located. Offer- 
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ings usually include a transfer curriculum (credits transferable to- 
ward a bachelor’s degree), occupational (or terminal) curriculums, 
general education, and adult education. So far as possible, courses 
are offered in morning, afternoon, or evening hours according to the 
general convenience of the clientele. In addition to organized cur- 
ricula, offerings may also include short courses, special lectures, etc., 
of interest to the community or to groups therein. Most of the stu- 
dents live within the community. Note: The term “community col- 
lege” generally refers to an independently organized institution 
(either public or private), or to one which is organized as part of a 
local public school system. While there is no hard and fast distinc- 
tion between the terms “community college” and “junior college,” 
the former is more community-centered with respect to both cur- 
riculums and administration; it is also more likely to derive a larger 
portion of its funds from local sources (including local taxes), and 
to be more largely under purely local control. See Junior College. 

CONCENTRATION, FIELD OF. See Major. 

CONCURRENT REGISTRATION OR ENROLLMENT. See Reg- 
istration, Concurrent. 

CONDITION. A grade or mark reported when work is deficient in 
some respect but not of such character as to deserve a failure. After 
a stated time the removal of tiie condition may be prohibited and 
the mark left permanently on the record or changed to failure. 

CONFERENCE. An organized educational meeting which has the 
purpose of bringing together a group of participants and a group of 
resource people to work together to develop new ideas and plans, to 
share new information and views, and to diagnose problems. Typi- 
cally, it meets three hours or more in continuous session except for 
free periods for meals and afternoon and evening recesses. It may or 
may not offer credit and may be held on the campus or elsewhere. 

CONFERENCE, PRINCIPAL-COUNSELOR-FRESHMAN. A pro- 
gram at some colleges which aims at articulating secondary school 
and college instructional programs and at promoting better relations 
between colleges and secondary schools. Students are given the 
chance to discuss their adjustment problems and needs with their 
former principals and counselors at the time they are invited to the 
campus, and both principals and students are permitted to discuss 
some of these problems and needs with college teachers and coun- 
selors. 

CONFERENCE, RESIDENTIAL. A conference extending over a 
period of more than one day and including temporary residence at 
or near the conference location. 

CONFIDENTIALITY. The responsibility (ethical, moral, and often 
legal) not to divulge information of a personal nature that has been 
obtained in the course of a professional relationship except: (1) when 
necessary to prevent an individual’s serious injury to himself and/or 
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to another person, and (2) when ordered by competent judicial au- 
thority to release such information when the applicable laws do not 
grant the immunities of privileged communication. See Privileged 
Communication. 

CONSENT. The granting of permission, usually in writing, to divulp 
information of a confidential nature, or to accept participation in 
some medical or experimental procedure. Parental consent is ordi- 
narily required for minors. 

CONTINUATION STUDY, CENTER FOR. A facility at an insti- 
tution of higher education where adults enroll for short courses of 
study, conferences, or institutes. The facility usually houses the 
offices for the administration of all general extension services.' 

CONTINUING EDUCATION. (1) Any extension of opportunities 
for reading, study, and training at the higher education level to 
young persons and adults following their completion of or with- 
drawal from full time school or college programs. The service is 
usually provided by special schools, centers, colleges, institutes or by 
separate administrative divisions such as University Extension. Con- 
tinuing education usually emphasizes flexible rather than traditional 
or academic programs. (2) For special reference in the field of higher 
adult education, see Adult Education, Higher.^ 

CONTRACT PROGRAMS. Special well-defined programs sponsored 
by the U.S. Government, a foreign government, foundation, or other 
organizations to provide instruction, research, or other special learn- 
ing opportunities in the U.S. or in foreign countries. 

COOPERATIVE EDUCATION. An application of the Work-Study- 
Plan specifically applied to baccalaureate and gpraduate education in 
which students alternate between periods (often 3 months long) of 
full-time academic study and full-time employment in responsible, 
educative jobs. Work periods are supervised by the employer with 
the college or university representative giving surveillance to the 
work assignment and to the performance of the student worker. 
Comprehensive reports are usually required at the end of each work 
period. Minimum requirement for the baccalaureate degiee with 
"co-op” credit is generally 12 months of progressive work experience 
(in addition to the regular academic requirements) in occupations 
adding depth and breadth to the discipline studied. The plan uses 
real life situations as laboratories in which theories and hypoth^es 
are effectively tested. "Co-op” students at work receive prevailing 
wages for the level of work performed. See Work-Study-Plan. 

CORRESPONDENCE COURSE. See Course, Correspondence. 

CORRESPONDENCE CREDIT. See Credit, Correspondence. 

COUNSELEE. A person participating in a counseling relationship 
with a professional counselor. 



1 See footnote on page 1. 
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COUNSELING. A process usually involving direct contact of students 
with a counselor, individually or in groups, to help students better 
understand themselves, their position in college and society, their 
attitudes toward themselves and others, their particular characteris- 
tics, as a person, and the opportunities or alternatives available to 
them. 

COUNSELING, VOCATIONAL. Assistance to individuals in making 
vocational choices and clarifying vocational goals. It often involves 
testing and interpretation of aptitudes, interests, personality factors, 
etc. 

COUNSELING GROUP. Activity in Which a small group of students 
work with a counselor toward an understanding and solution of 
personal, social, vocational, and educational problems. The focus is 
on group interaction. 

COUNSELOR. A person whose principal task (usually through con- 
fidential interviews with individual counselees or a small group of 
counselees) is to help students make choices which lead to solutions 
to their educational, vocational, social, and personal problems. 

COURSE. Organized subject matter in which instruction is offered 
within a given period of time and for which credit toward gradua- 
tion or certification is usually given.^ 

COURSE, CERTIFICATE OR DIPLOMA CREDIT. Commonly a 
course which does not carry credit toward an associate or other de- 
gree, but the completion of which is recognized by a certificate or 
diploma. Such a course is sometimes specified, for greater clarity, as 
a nondegree credit certificate course, or a nondegree credit diploma 
course. 

COURSE, COLLEGE LEVEL. A body of subject matter above the 
level of the secondary school organized by an institution of higher 
learning which may be presented in the form of a class, conference, 
institute, etc., and which may or may not carry credit toward an 
associate, bachelor’s or higher degree, or other formal awards such 
as a certificate or diploma. 

COURSE, COORDINATED. In reference to higher adult education: 
(1) A course involving presentation of material from two or more 
academic disciplines (also termed interdisciplinary course); or by two 
or more departments, agencies, institutes, committees, etc., of a given 
institution of higher education; (2) a course presented by two or 
more educational institutions, or an educational institution and one 
or more organizations. Either (1) or (2) may also be termed coopera- 
tive course, cooperative program, coordinated program, integrated 
course, integrated program. 

COURSE, CORRESPONDENCE. A course of instruction involving 
a continuing exchange between instructor and student conducted 



1 See footnote on page 1. 

12 



I 



» . 



I 



■ " 



I 










primarily by written communication. There is usually a stated time 
limit for completion. 

COURSE, DEGREE CREDIT. A college-level course that carries 
credit toward an associate, bachelor’s or higher degree, whether in 
the given institution or by transfer to another institution. 

COURSE, HONORS. See Honors Course. 

COURSE, NONCREDIT. A course, the completion of which is with- 
out any formal recognition or award. 

COURSE, NONDEGREE CREDIT. See Course, Certificate- or 

Diploma-Credit; Course, Noncredit. 

COURSE, OCCUPATIONAL. See Course, Terminal. 

COURSE, SERVICE. A course, offered by a department, required of 

students who major in other departments. 

COURSE, SHORT. A course in which instruction is scheduled for a 
period considerably shorter than a regular semester, quarter, term, 
or session. It is typically either an abbreviation of a standard course 
in the subject, a presentation of very recent research or developments 
in a given field, a brief review of a broad area of practical knowl- 
edge, a refresher course, or an intensive study of a narrow segment 
of a subject (often at the postgraduate professional level). Instruc- 
tion is conducted face-to-face-not by mail, radio, or television. The 
course may or may not be taken for credit and it may or may not 
apply toward a degree or other formal award, such as a certificate 
or professional designation. 

COURSE, SURVEY. A course designed to give a general view of an 
area of study. It may introduce to students an unfamiliar field before 
they undertake specialized work or provide them with broad, gen- 
eral concepts about an area in which they may not plan to specialize.^ 
COURSE, TERMINAL. A course which is practical or technical in 
content, as opposed to one designed to meet standards for a bache- 
lor’s degree. Credit may be applied toward an associate degree an 
may be applicable in whole or in part toward a bachelors degree. 

See Curriculum, Occupational (Or Terminal). 

COURSE, TUTORIAL. A course designed to permit a qualified stu- 
dent to do independent work under the direction of a faculty mem- 
ber. The student reports on assignments, and is required to pass a 

final examination. See Independent Study. 

COURSE NUMBER. A number assigned to identify a course in a 
systematic manner. It sometimes designates the department offering 
the course and usually designates the level of the course as well as 
the level of the students expected to enroll. 

COURSE PREREQUISITE. The preliminary requirement, usually 
another course, that must be met before a course can be taken. 
COURSE TITLE. The descriptive name of a course. 



1 See footnote on page 1. 



CH£D£NTIAL(S). (1) A certificate stating that the student has been 
graduated from a certain curriculum or has passed certain subjects; 

(2) a statement signed by proper authority certifying that a person 
is authorized to perform certain functions or has been designated as 
an official representative; (3) a detailed record of an applicant for 
a position, usually including transcripts of academic records and 
testimonials relative to previous experience, performance and char- 
acter; (4) the Confidential file of an applicant sent to prospective 
employers; (5) teaching credentials. See also Certificate.^ 

CR£DIT. (1) The quantitative measurement assigned to a course gen- 
erally stated in semester hours or quarter hours; (2) the rect^ition 
awarded for the successful completion of course work. See Credit 
liour. 

CR£DIT, ADVANC£D STANDING. Credit which an institution ac- 
cepts towards its degree which the student has not earned in course 
work at that institution. Such credit may be given (1) for work done 
at another institution of higher education; (2) by examination; 

(3) for military service; (4) for college level courses taken in high 
school. See Credit, Transfer; Placement. 

CR£DIT, COLL£G£ L£V£L. Credit above secondary level which is 
applicable toward an associate, bachelor’s, or graduate degree. See 
Course, College Level. 

CR£DIT, CORR£SPOND£NC£. Credit earned in a correspondence 
course. 

CR£DIT, MILITARY S£RVIC£. Credit given for military service 
experience of an educational nature. 

CR£DIT,' POSTGRADUAT£ PROF£SSIONAL. See Credit, Profes- 
sional. 

GR£DIT, PROF£SSIONAL. (1) Credit toward a nondegree certifi- 
cate or other nondegree formal award such as a professional desig- 
nation; (2) credit in inservice training for teachers, not applicable 
toward a degree, but toward advancement in status; (3) credit toward 
a professional degree. 

CRFDIT, TRANSFFR. Credit accepted from another institution. See 
Credit, Advanced Standing. 

CRFDIT, VALIDATION OF. A procedure for the establishment of 
credit toward a degree of transfer credit that was originally accepted 
provisionally. 

CREDIT BY EXAMINATION. A procedure by which a student not 
formally enrolled in a course may receive credit for the course by 
passing an oral or written examination. A variation of this proce- 
dure, sometimes called challenge, permits the student to take an 
early final examination during his enrollment in a course to receive 
credit. See Challenge. 



1 See footnote on page 1. 
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CREDIT CONVERSION. The process of converting uniu 
based on one kind of calendar to uniu based on a different 
In terms of the three most common calendars, ^3“^^ 

plied by two-thirds equal semester hours. &mester hou p 

by one and one-half equal quarter hours. 

to semester hours unless the trimester u of less than 15 weeks du 
tion, in which case the number of weeks and length of class sessions 

must be considered. . 

CREDIT HOUR. The unit by which an institution may 

course work. The number of credit hours assigned “ 

usually defined by the number of hours per week in cte and the 

numblr of weeks in the session. One credit hour is usually i^ ^ed 

to a class that meeu 50 minutes a week over a 

quarter, or term; in laboratory, field work. 

aru Dhvsical education or similar type of instruction. 

hour U assigned for a session that meets 2 or 3 hours a week for 

»mLer^lSSr. or term. Quarter credit hours and semester credu 

hours are the two most common systems of ">easurmg «urse w k 

Institutions on the trimester plan generally 

hour system. Courses offered in a calendar mher than 

Quarter including summer sessions, may be measured in 

C or smted in semester credit hours or quarter credit hours. See 

Credit, Credit Hour, Semester. nnarter 

CREDIT HOUR, QUARTER. A credit hour l^d on the quarte 

calendar which is usually divided into terms ->t " 

CREDIT HOUR, SEMESTER. A credit hour based on the se 
mr calendar which is usually divided into terms of 17 weeks. 
CREDITS ATTEMPTED. See Attempted, Hours or Credits. 
ScULUM. A program of courses fulfilling 

a certificate, diploma, or degree in a s«, 

CURRICULUM. COLLEGE OR UNIVERSITY PARALLEL. See 

CURRICUl^MrOTEN-ENDED^ An occupational or teminal rar^ 
‘^’ZJmXd in a junior college or 

co-operation with one or more 4 year colleges or ^ 

that credits earned may be applicable, at least in part, toward the 

C^ICULm ' TERMINAIMJCCUPATIONAL. See Terminal- 

CUMICULUM, TOANSFER. A curriculum offered at community 
of?“m “uegi yielding credits which are normally ac«pjrf by 
other at full (or virtually full) value towarf a bachelor s 

d^ee. Tte designation college or university parallel curriculum 

C^“^oi^ The point in a range of mst s«,res which idem 
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tifies minimum acceptable performance. This point is also called 
the cutoff score. 
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DEAN’S LIST. A roster published each term or year listing the names 
of students (usually full*time undergraduates) who have achieved an 
honor grade average. Synonym: Honor Roll. 

DEFICIENCY, ADMISSION OR ENTRANCE. A status designating 
lack of a specific subject requirement which the student must satisfy 
before he can be given unconditional admission to an educational 
institution or to a particular program. The deficiency may be re- 
moved by completing work in a secondary school; by taking courses 
without credit on campus; by doing extra work in the field of the 
deficiency; by completing courses through correspondence, exten- 
sion, or summer school; by examination; by attaining a specified 
level of scholarship in some other manner. 

DEFICIENCY REPORT. A notice informing a student that his aca- 
demic performance is below satisfactory standards. Deficiency reports 
are commonly prepared for lower division students at midterm and 
may be sent to parents, adviser, and other authorized persons. 

DEGREE. Title bestowed as official recognition for the completion 
of a curriculum, or for a certain attainment. The first is an earned 
degree or degree in course; the latter, an honorary degree. 

DEGREE, ADVANCED. (1) In liberal arts and sciences, a degree be- 
yond the bachelor’s degree (e.g., M.A., M.S., Ph.D.). (2) In profes- 
sional fields, a degree beyond the first professional (e.g., M.Arch., 
M.Ed., M.S. in Surgery, Ed.D., Ph.D.). The term Ooes not include 
such degrees as M.L.S. or M.S.W. (which are generally the first pro- 
fessional degrees in the fields of library science and social work, 
respectively, rather than advanced degrees). Also not included are 
such degrees as M.D., D.D.S., and C.V.M., which again are the first 
professional degrees in their respective fields (advanced degrees in 
these fields would include, for example, M.S. in Surgery, Ph.D. in 
Ophthalmology, Dr. P. H. (Doctor of Public Health), M.S. in Ortho- 
dontia, etc.). See Degree, First Professional. See also Degree, Gradu- 
ate. (3) Loosely or colloquially, any degree which requires more than 
4 academic years of work. This usage is to be discouraged as con- 
flicting with the exact meaning of the term in several important 
professional fields. 

DEGREE, ADVANCED PROFESSIONAL. See Degree, Advanced. 

DEGREE, ASSOCIATE. The designation granted upon completion 
of an educational program of at least 2 but less than 4 years of col- 
lege work, generally for the completion of the curriculum of a two- 
year institution. 
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DEGREE* BACCALAUREATE. Synonym: Degree, Bachelor^ s. 

DEGREE* BACHELOR’S. (1) Any academic degree, earned or honor- 
ary, carrying the title of “bachelor"; as in B.A. (Bachelor of Arts), 

B.S. (Bachelor of Science), B. Arch. (Bachelor of Architecture, B.D. 

(Bachelor of Divinity), LL.B. (Bachelor of Laws), etc. More specifi- 
cally the term refers to earned degrees. (2) In liberal arts and sci- 
ences, the degree customarily granted upon completion of a course 
of study normally requiring four academic years of college work 
(generally A.B., BJV. or B.S.). (3) In professional fields, the first pro- 
fessional degree— except (a) in medical fields, where the first profes- 
sional degree carries the title of “doctor" (M.D., D.D.S., D.V.M.); 

(b) sometimes in law, where the J.D. (Juris Doctor) is in some in- 
stances conferred as a first professional degree; and (c) in certain 
other fields such as social work and library science, where the first 
professional degree is conferred by graduate schools and carries the 
title of “master” (as in M.S.W., M.L.S.). See Degree, First Profes- 
sional; and Degree, Gradmte. 

DEGREE* COMBINED. An arrangement by which a student may 
pursue a combined liberal arts and professional curriculum toward 
both an academic degree and a professional degree. The usual pro- 
cedure is for the student to receive a bachelor's degree upon comple- 
tion of 3 years in liberal arts college and the first year of the program 
in the professional school. The professional degree is awarded after 
all remaining professional requirements have been met. The arrange- 
ment may be between two colleges of the same university or a 
cooperative arrangement between two separate institutions. 

DEGREE* DOCTOR’S. (1) Any academic degree (earned or honor- 
ary) carrying the title of “doctor"; as in Ph.D. (Doctor of Philosophy), 

M.D. (I^tor of Medicine), Eng.D. (Doctor of Engineering— fre- 
quently honorary), LL.D. (Doctor of Laws— honorary) etc. The term 
refers more specifically to earned degrees. (2) The highest academic 
degree in a given discipline or profession, based generally on (a) 3 
or more years of graduate work; (b) satisfaction of a foreign-language 
requirement (often waived for "applied" doctorates such as the 
Ed.D.); and (c) completion of a special study issuing in a disserta- 
tion approved by a committee of the faculty. At the present time, 
the two principal doctor’s degrees are the Ph.D. (applicable to any 

of the fields of knowledge recognized by 4-year institutions) and the j 

Ed.D. (restricted to Education); other comparable doctor’s degrees 
include the D.S.W. (Doctor of Social Work or Doctor of Social Wel- 
fare), the S.J.D. (Doctor of Juridical Science), the D.F. (Doctor of | 

Forestry), etc. Not included are first professional doctor's degrees 
(such as the M.D., D.D.S., etc.). For the Ph.D. degree, the disserta- 
tion must reflect some original research, usually with theoretical 
rationale or implications. For the doctorate in applied or profes- 
sional fields (notably the Ed.D.) the dissertation-study is frequently 
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more practically oriented: toward technique, toward an improve- 
ment in economy, toward the collection and interpretation of statis- 
tics, etc. NOTE: The definition (2) is the one usually intended. The 
exclusion of other earned doctor’s degrees (below the highest aca- 
demic level) is commonly effected by the phrase, doctor’s degrees, 
except first professional. 

DEGREE, EARNED. See Degree. 

DEGREE, FIRST PROFESSIONAL. The first degree signifying com- 
pletion of the minimum academic requirements for practice of a 
profession. It may require 4, 5, or more Academic years (depending 
on the particular profession and the particular institution of higher 
education). A first professional degree is most commonly a bachelor’s 
degree, but sometimes a master’s or a doctor’s. Examples: B.S.E. and 
B.S.Ed. (bachelor’s degrees in Engineering and Education, respec- 
tively; usually 4 years); M.A.T. (Master of Arts in Teaching, 5 years); 
M.L.S. (Master of Library Science, 5 years); M.S.W. (Master of Social 
Work, 6 years); LL.B. or J.D. (Bachelor of Laws or Juris Doctor, 
6 to 7 years); M.D. (the first professional degree in medicine, 6 to 8 
years); etc. See Degree, Bachelor's; Degree, Master's; and Degree, 
Doctor's. 

DEGREE, GRADUA’TE. (1) In general, any degree conferred by a 
graduate division or a g^raduate school of an institution of higher 
education. More specifically: (2) All advanced degrees; and also all 
first professional degrees which are conferred by graduate schools 
(such as the M.S.W. conferred by graduate schools of social work, 
the M.L.S. conferred by graduate schools of Library Science, etc.)- 
but not first professional degrees (such as the M.D., D.V.M., J.D. or 
LL.B.) which are not conferred by graduate schools. (Notice that all 
advanced deg^rees are graduate degrees; but some graduate degprees, 
first professional degrees conferred by graduate schools, are not ad- 
vanced.) (3) Loosely, any degree requiring more than 4 academic 
years of college work. This usage is to be discouraged as excessively 
inclusive; since some first professional degrees requiring more than 
four years (such as the D.D.S.), not being conferred by graduate 
schools, are neither graduate degrees nor advanced professional 
degrees. 

DEGREE, HONORARY. A distinction bestowed in recognition of 
outstanding achievement or merit.^ 

DEGREE, MASTER’S. (1) Any academic degree, earned or honorary, 
carrying the title of “master”; as in M.A. (Master of Arts), M.S. 
(Master of Science), Litt.M. (Master of Letters-honorary), M.S. in 
Surgery, etc. The term refers more specifically to earned degrees: 
(2) In liberal arts and sciences, the degree customarily granted upon 
successful completion of 1 (sometimes 2) academic years of, work 



1 See footnote on page 1. 
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beyond the bachelor’s; a thesis may or may not be required. (3) In 
professional fields: (a) an advanced professional degree next beyond 
the first professional bachelor’s degree (e.g., M.Ed., following the 
bachelor’s degree in Education; LL.M., following the degree of 
LL.B.; etc.); (b) an advanced professional degree next beyond the 
first professional doctor’s degree (e.g., M.S. in Surgery, following the 
M.S.); or (c) the first professional degree conferred by a graduate 
division or graduate school; e.g., the M.S.W. conferred by a graduate 
school of Social Work. See Degree, First Professional; Degree, Ad- 
vanced; and Degree, Graduate. 

DEGREE, PROFESSIONAL. A degree signifying the completion of 
an academic curriculum (minimum or advanced) pertaining to a 
professional field; e.g., B.S.Ed., M.Ed., M.D., M.S. in Surgery, Ph.D. 
in Ophthalmology, etc. See Degree, First Professional; and Degree, 
Advanced 

DEGREE, SECOND BACHELOR’S. An additional first degree for 
which a student may ordinarily qualify by completing the credit 
equivalent to an additional academic year of study and meeting re- 
quirements for that degree. 

DEGREE, SPECIALIST. A professional degree intermediate between 
the advanced professional (usually the master’s) degree and the doc- 
torate. The term is used principally in the field of Education (Ed.S., 
Educational Specialist). 

DEGREE CHECK. The process of analyzing and summarizing the 
courses and credits earned and comparing them with the degree re- 
quirements. A statement of remaining requirements is usually pre- 
pared prior to the student’s final year. A final check is made prior 
to granting the degree. Synonym: Degree Audit. 

DEGREE CREDIT. See Course, Degree Credit. 

DEGREE IN COURSE. A degree bestowed in recognition of the ful- 
fillment of certain academic requirements. Synonym: Earned Degree.^ 

DEGREE OF ’’ENGINEER”. A professional degree— e.g., Ch.E., Chem- 
ical Engineer; M.E., Mechanical Engineer; C.E., Civil Engineer; etc. 
—intermediate between the bachelor’s and the doctor’s degree in 
engineering. The degree is sometimes equivalent to the M.S. in 
Engineering, but more often denotes a great emphasis on achieve- 
ment in some practical engineering problem. In a few institutions, 
the “Engineer” degree is intermediate between the M.S. and the 
doctorate. The practice of awarding the degree is declining. 

DEGREE REQUIREMENTS. The requirements prescribed by a col- 
lege or university for completion of the program for the degree. 

DEGREE REQUIREMENTS, CONTRACTUAL RELATIONSHIP. 
The agreement an institution is considered to have made with the 



* See footnote on page 1. 
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student to award a degree upon completion of the requirements 
stated in the catalog in effect at the time of his matriculation. 

DEGREE WITH DISTINCTION. See Honors, Graduation. 

DEGREE WITH HONORS. See Honors, Graduation. 

DEPARTMENT. The basic organizational unit in an institution of 
higher learning responsible for the academic functions in a field of 
study. The term department may also be applied to an administra- 
tive or service unit in an institution.* 

DIPLOMA. A document attesting to the completion of a formal edu- 
cational program. 

DIRECTOR OF ADMISSIONS. See Admissions, Director of. 

DIRECTORY. A publication, commonly called the Student Directory, 
usually containing an alphabetical listing of the names of students, 
faculty, and administrative staff, together with home address, campus 
address, and telephone number. 

DISCIPLINARY ACTION. Any action taken with reference to a stu- 
dent or a group of students whose behavior is at variance with insti- 
tutional standards. In practice, disciplinary action refers primarily to 
the steps taken by the college in recognition of the misconduct of a 
student or group of students. Such action, although it may be puni- 
tive and entail a loss of privilege, is intended to provide the student(s) 
with a more meaning[ful learning experience from which will evolve 
more adequate and mature self-discipline. See Dismissal, Disciplinary. 

See also Suspension and Expulsion. 

DISCIPLINARY DISMISSAL. See Dismissal, Disciplinary. 

DISCIPLINARY PROBATION. See Probation, Disciplinary. 

DISCIPLINARY WARNING. See Warning, Disciplinary. 

DISCIPLINE. (1) A rule or system of rules designed to affect, correct, 
or perfect the conduct of individuals or groups, (2) a branch of 
knowledge. 

DISCUSSION GROUP. A method of instruction in which the primary 
emphasis is upon the intellectual interaction of the group members. 

DISCUSSION SECTION. The meeting of a class, usually a subdivi- 
sion of a larger class, for the purpose of allowing individual contribu- 
tion in the form of discussion, question and answer, and other class 
participation techniques. The term quiz section is sometimes used 
synonymously. 

DISMISSAL. Involuntary separation of the student from the institu- 
tion. It may not be a permanent separation but neither is a definite 
time set when return is expected. Terms having the same meaning 
which are less commonly used are involuntary withdrawal, requested | 

withdrawal, and disqualification. See also Suspension; Expulsion; 

Dismissal, Disciplinary; and Dismissal, Academic. 

iSee footnote on page 1. 
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DISMISSAL, ACADEMIC. Involuntary separation of a student from 

his institution because he has not met the academic requirements. * j 

DISMISSAL, DISUPLINARY. A form of disciplinary action which 
involves involuntary separation of the student from the institution. 

See Expulsion; Suspension. 

DISQUALIFICATION, MEDICAL. (1) The temporary or permanent 
denial of admission to an applicant whose health problems make it 
improbable that he can fulfill the responsibilities of enrollment at 
the institution; (2) the temporary or permanent withdrawal of en- 
rollment privileges from a student whose health problems make him 
unable to fulfill the responsibilities of continued enrollment. In 
either case, a medical disqualification is especially likely to be in- 
voked when the individual’s health problems are apt to jeopardize 
significantly the health or welfare of other students. 

DISSERTATION. See Thesis. 

DIVISION. (1) An administrative unit of an institution, usually con- 
sisting of more than one department, as the division of the humani- 
ties; (2) a unit of an institution based on the year-level of the stu- 
dents, as the junior or lower division, comprising the first 2 years. 

Courses are also designated as lower division and upper division 
courses for various purposes; (3) a branch of the institution, either 
instructional or noninstructional, separate from the program of resi- 
dent instruction, as the extension division, the division of buildings 
and grounds, or the division of student personnel services.^ 

DOCTORATE, THE. A word referring to such advanced degrees as 
the Ph.D. or Ed.D., rather than to first-professional degrees in the 
medical fields (M.D., D.D.S., etc.), or the J.D. in Law. See Degree, 

Doctor's (especially meaning (2)). 

DOMICILE. Domicile is the place in which a person has a settled con- 
nection for legal purposes either because his true home is there or 
because it is assig^ned to him by law. It is the place where he is gen- 
erally understood to reside with the intention of remaining there 
indefinitely or to which he returns after a temporary absence. From 
the point of view of the public institution, which may need to classify 
students for the purpose of assessing fees, it is a residence established 
for a purpose independent of attendance at the university. The term 
residence as it refers to legal residence is used as synonymous with 
domicile. 

DOMICILE, PRINCIPLES AND PRACTICES OF. In principle: (1) 

Every person has at all times one domicile, and no person has more 
than one domicile at a time. A domicile cannot be lost until another is 
gained. (2) The domicile of a wife is that of her husband. (3) The domi- 
cile of an unmarried minor is (a) that of the father during the father s 



1 See footnote on page 1. 
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life; (b) that of the mother after the father’s death; (c) that of the parent 
with whom he lives if the father and mother have separate domiciles; 
(d) that of the parent who was granted custody by the court if the 
parents are divorced; or if custody was not panted it continues to 
be that of the parent with whom he lives; but if he lives with neither, 
it remains that of the father; (e) that of the grandparent with whom 
he lives, if neither parent is living and no guardian of his person 
has been appointed; otherwise, it remains at the place where the 
parent with whom he lived last was domiciled. (4) A guardian of a 
minor cannot change the domicile of a ward to a State other than 
the one in which the child was domiciled at the time of the guard- 
ian’s appointment. (5) An alien cannot begin to establish domicile 
until he has obtained his first naturalization papers. 

In practice, a student’s classification as an in-State or out-of-State 
student at the time of admission is based on what the records show 
to be his fixed permanent residence. In general: (1) The domicile of 
a student of less than 21 years of age is in the State where his family 
has been domiciled for at least 12 months (a number of States require 
6 months) immediately preceding the date of original or subsequent 
registration. The domicile of a student 21 years of age or over is in 
the State where he has been domiciled for 12 consecutive months 
subsequent to his 21st birthday or for 12 consecutive months imme- 
diately preceding the date of original or subsequent registration. (2) 
A student whose official records show his own or his parent’s domicile 
to be outside the State is prima facie a nonresident of the State, and 
the burden is upon the student to prove the contrary. (3) A non- 
resident of the State at the time of enrollment is held to that classi- 
fication throughout his attendance as a student except where he can 
prove that his or his parent’s previous domicile has been abandoned 
and a new one established in the State independently of his attend- 
ance at the university. (4) Recognition is given to the guardianship 
of the person of a minor only if the guardian was appointed in the 
State in which the child was then domiciled. (5) In general, children 
of parents who are in military service or in the service of the Federal 
government and who are stationed in the State, and children of par- 
ents who are employed by the State are classified as residents of the 
State for the purpose of assessing fees during the time that their par- 
ents are stationed or are living in the State, without regard for the 
usual residence requirement of 12 months. Children of parents in 
military or government service who are stationed elsewhere but who 
are understood to be primarily residents or citizens of the State are 
usually classified as residents. 

In requesting change of residence classification resulting from the 
establishment of a new domicile, the burden of proof is upon the 
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student. Proved actual residence and intention to remain must exist 
simultaneously in accordance with the principles of domicile. 

DORMITORY. See Residence Hall. 

DROPOUT. Any student who has been enrolled and fails to re-enroll 
(either voluntarily or involuntarily) for the succeeding term or year 
(usually exclusive of summer terms) and who has not completed the 
normal degree or certificate objective of the program or institution 
concerned. 

DUE PROCESS. The organization of disciplinary proceedings to en- 
sure adequate protection and fair hearing to students charged with 
breach of conduct. 



E 

EARLY DECISION. See Admission, Early Decision. 

EARNED DEGREE. See Degree. 

ELECTIVE. A course in the curriculum in the choosing of which a 
student has a degree of freedom, as opposed to a required course. 
The term unrestricted or free elective denotes that the student has 
either complete freedom in the selection of a course or freedom of 
choice among courses in several different fields. A restricted elective 
is one limited to a certain discipline or group of disciplines, such as 
an English elective oi\ a social science elective. Restricted electives 
are sometimes known as group electives. 







ELECTIVE, FREE. See Elective. 

ELECTIVE, GROUP. See Elective. 
ELECTIVE, RESTRICTED. See Elective. 
ELECTIVE, UNRESTRICTED. See Elective. 



ELEMENTARY SCHOOL. See School, Elementary. 

EMPLOYMENT, FOREIGN STUDENT. Work, the acceptance of 
which requires permission from the U.S. Immigration and Naturali- 
zation service. Foreign student employment is designated as full time, 
part time, on campus, and practical training. Permission for either 
full- or part-time employment is granted only if there is economic 
need, or if the work is part of his educational program. 

EMPLOYMENT, STUDENT. See Financial Aid. 

ENGLISH PROFICIENCY EXAMINATION. See Examination, Pro- 
ficiency. 

ENROLLMENT. See Registration. 

ENROLLMENT, FULL-TIME EQUIVALENT. The equivalent num- 
ber of full-time students at an established census date, equivalency 
being established by dividing the total student credit-hours by the 
assumed normal individual load of credit hours. 

23 
















ENROLLMENT, TOTAL. The number of different individuals en- 
rolled during a given term or school year. The figure includes all 
students who have registered, as signified by the payment of fees. 
The total enrollment does not exclude students who withdraw dur- 
ing the term or the year. See Registration. 

ENROLLMENT PROJECTIONS. Forecasts of future enrollments 
for an institution or group of institutions based upon past enroll- 
ment data and other factors. 

ENTRANCE EXAMINATION. See Admission Test. 

ENTRANCE REQUIREMENTS. See Admission. 

ENTRY PERMIT. See Foreign Student Documents, 1-94. 
ENVIRONMENTAL HEALTH. A broad program of preventive and 
corrective measures aimed at maintaining a wholesome physical envi- 
ronment for students, faculty and employees. Such a program ordi- 
narily includes inspection and advisory responsibility, often under 
medical direction, for safety measures related to food, water, air, 
swimming pools, waste disposal, and radiological hazards. 
EVALUATION, ENTRANCE. See Admission. 

EVALUATION, TRANSCRIPT. See Transcript Evaluation. 
EVALUATION FEE. See Fee, Application. 

EVENING COLLEGE. The division of an institution of higher edu- 
cation established to provide a higher adult education program. A 
wide selection of traditional programs is usually offered, the curricu- 
lum normally encompassing all schools of the college or university 
concerned. However, the program is normally presented by one ad- 
ministrative unit, usually under the direction of an academic dean. 
The college may or may not have a full-time faculty teaching in the 
evening division. In general, the program is scheduled in late after- 
noon or evening hours, although there is an increasing tendency to 
offer such a program during the day. Basically the program is designed 
for adults, on a part-time basis. However, there is usually a stable 
student body committed for a certain period of time. It is usually 
assigned its own specific separate facilities, and there is a tendency 
to develop a substantial amount of capital equipment. 
EXAMINATION, ADMISSION. See Admission Test. 
EXAMINATION, COMPREHENSIVE. An examination designed to 
measure proficiency in general areas of learning rather than in a 
single subject. In colleges that require it for the bachelor’s degree, 
the examination is taken, usually near the close of the senior year, 
in the student’s field of concentration and related fields. Commonly, 
the term also refers to the examination which must be successfully 
completed prior to admission to candidacy for an advanced degree. 
See also Examination, Qualifying. 

EXAMINATION, COURSE. The final examination given in a course. 
EXAMINATION, FINAL ORAL. An examination given to a candi- 
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date for a graduate degree, usually a doctor’s degree, held under the 
auspices of the student’s committee. The candidate must defend his 
thesis and otherwise satisfy the committee of the faculty of the gradu- 
ate school that he is competent to receive the degree. 

EXAMINATION, GENERAL. See Examination, Comprehensive. 
EXAMINATION, GRADUATE ADMISSION. An examination re- 
quired in support of an application for admission in many ^aduate 
schools; in others, in support of the application for admission to 
candidacy for a degree. 

EXAMINATION, PLACEMENT. An examination given to establisn 
placement, with or without college-level credit. It is usually taken by 
prospective college students prior to their first enrollment in colleg^ 
The basis for taking the examination may be informal learning, hig 
school work, or other learning experiences not otherwise acceptable 
for establishing placement or standing. See also Placement. 
EXAMINATION, PRELIMINARY. See Examination, Qualifying. 
EXAMINATION, PROFICIENCY. (1) An examination taken to meet 
a graduation requirement, as, for example, an examination to satisfy 
the requirement of proficiency in the use of English; (2) an examina- 
tion for foreign students to show evidence of a satisfactory level of 
English proficiency before admission is granted. 

EXAMINATION, QUALIFYING. The examination that is given to 
determine the student’s eligibility for candidacy for a degree. It nor- 
mally consists of a written and an oral examination. The qualifying 
examination is sometimes called a comprehensive or preliminary 
examination. 

EXAMINATION, SPECIAL. See Credit by Examination; Placement. 
EXAMINATION FOR CREDIT. See Credit by Examination; Exam- 
ination, Placement; and Placement. 

EXAMINATION SCHEDULE. A tabular form or listing of the days, 
times, and places of meetings for final examinations. 

EXCHANGE STUDENT (EXCHANGE-VISITOR). An alien who 
has entered or remains in the U.S. with a “J-1” visa. See J-Visa. 
EXCHANGE-VISITOR PROGRAM. A program authorized by the 
U.S. Department of State for students, scholars, and specialists to 
enter the U.S. for specific purposes under the sponsorship of institu- 
tions and U.S. agencies. A program number is assigned to an author- 
ized institution or agency by the Department of State. 

EX OFFICIO MEMBER. A person who is a member of a committee 
or similar body by virtue of holding an elective or appointive office 
or sometimes by virtue of former membership in the board or group.^ 
EXPULSION. A disciplinary dismissal usually of a permanent nature. 
See Dismissal, Disciplinary. 



1 See footnote on page 1. 
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EXTENSION, UNIVERSITY. Higher adult education programs in 
undergraduate, graduate, and postgraduate (whether professional or 
nonprofessional) level classes, conferences, short courses, correspond- 
ence courses, discussion groups, community development programs, 
and other educational services for members of a community. The 
•extension program is usually provided by a distinct division of an 
institution of higher education, but it may include instructional 
activities or educational services to the community offered by other 
departments of the institution. The extension program may serve any 
of various educational functions and goals, including programs di- 
rected toward the study and solution of urban problems. Extension 
programs vary from part-time study to sequential courses covering 
several years. The programs may or may not be for resident credit 
or other type of credit, and may or may not be applicable toward a 
degree or other type of formal award such as certiEcate or diploma. 
They may be formal or informal, and may be offered on the campus 

or elsewhere. 

EXTENSION CENTER. An off-campus facility where undergraduate, 
graduate, or postgraduate professional level courses are offered on a 
relative, permanent basis. Complete curriculums are not normally 

available. ^ . p i.. u a 

EXTENSION DIVISION. A division of an institution of higher edu- 
cation established to provide a higher adult education program. See 
Extension, University. 

EXTRACURRICULAR ACTIVITY. An activity not falling within 
the curriculum. Usually it refers to those activities which form part 
of the life of the student but are not part of the courses of study. 
See also Cocurricular Activity. 



FACULTY. The persons in an educational institution wlw) are en- 
gaged in instructional, research, service, or related administrative 

responsibilities. • c 

FEE. A charge for specific items or services such as application tor 

admission, registration, matriculation, laboratory courses, activities, 
etc., not covered by, but often collected with, tuition. The term fee 
also designates the charges for general educational services, including 
instruction, at some institutions, as in registration fee and tuition 

£ 66 * 

FEE, ACCEPTANCE. A fee required by some institutions when no- 
tice of admission is received. It is usually not refundable or only 
partially refundable but is generally applicable to tuition or fees. See 
also Fee, Application. 





jf j.- “ 



^ .4 *■- 






FEE, APPLICATION. Generally a nonrefundable fee charged by 
many colleges to defray the costs of handling the candidate s papers 
and to discourage excessive multiple applications. The fee is some* 
times applicable to tuition or fees at registration. It is also referred 
to as an evaluation fee. See also Fee, Acceptance. 

FEE, INCIDENTAL. An accessory fee at an institution where tuition 
is charged. It is not specifically related to instruction, as for example, 
a college or university union or center fee. See also Fee, Registration. 

FEE, MATRICULATION. A nonrefundable fee required by many 
colleges of every student at time of first enrollment. 

FEE, NON-RESIDENT. The additional fee that a tax-supported in- 
stitution assesses students whose domicile is outside the areas (state, 
district, municipality) from which it dra^ its tax support. 

FEE, OUT OF STATE. See Fee, Nonresident. 

FEE, REGISTRATION. The designation usually given by nontui- 
tion colleges to the educational services charge assessed students each 
time they register, or, at other institutions, the charge asse^ed all 
students for the specific function of registration. The charge is some- 
times referred to as the incidental fee. 

FEE, REGULAR. A fee paid by all students for educational services, 
contrasted with special fees or fees for noninstructional services. 

FEE, SPECIAL. A fee paid by certain students only and under the 
conditions indicated, such as a fee entitling a student to private in- 
struction in music. 

FEE, TUITION. The fee for educational services that the institution 
assesses its students at each registration. The term tuition fee as gen- 
erally used is synonomoui with tuition. Tuition is the most widely 
used term to denote the amount of money charged by an educational 
institution for instruction. In such institutions the term fee refers to 
charges that may be assessed to all students for certain items not 
covered by tuition, or assessed students only under certain circum- 
stances, e.g., when registering for a laboratory course or private music 
lessons or when registering late. In public institutions the tuition 
fee is often designated as incidental or registration fee. 

FEE REFUND. A return of all, or a portion of, fees according to a 
published schedule, to students who have complied with the regula- 
tions governing withdrawals. 

FEE WAIVER. An arrangement by which certain students are per- 
mitted to take all or part of their academic work free by having tui- 
tion or certain fees waived. The practice commonly applies to such 
groups as student assistants, faculty, and faculty dependents. The 
terms tuition remission or fee remission are sometimes used. 
FELLOW. (1) The holder of a fellowship; (2) a member of a learned 
literary or scientific society; (3) in some universities, a member or 
trustee of the corporation. 
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FELLOWSHIP. A nontaxable gift of money to a student, ordinarily I 

for support of graduate study. The recipient is rarely required to I 

demonstrate financial need. The award is designed to support free 1 

inquiry on the part of the student in his field of interest and to pro- | 

vide for his educational expenses and for some or all of his living I 

expenses. | 

FELLOWSHIP, RESEARCH. A fellowship which requires that a por- | 

tion of the fellow’s time be spent in research. It differs from a re- j 

search assistantship in that the research is done not for remuneration | 

but as a part of his educational program; therefore the income is not 

taxable. 

FELLOWSHIP, SPONSORED. A fellowship supported by an agency 

outside the institution of higher education which is nontaxable. The j 

stipend received by the student may be termed a fellowship only if \ \ 

the sponsor, even when designating the general field into which the 
student may inquire, releases all rights to the results of his inquiry. j 

FELLOWSHIP, TEACHING. A fellowship which requires that a | 

certain percentage of the fellow’s time be spent in teaching. It differs | 

from a teaching assistantship in that the teaching is done not for | 

remuneration but as a part of his educational program and there- 

fore not taxable. ^ . t 

FIELD OF CON CE NTRATION OR FIELD OF STUDY. See Major. 

FIELD WORK. Educational experience acquired by college students 

in a practical situation generally off campus. 

FINANCIAL AID. Financial assistance made available to a student 
who has financial need. The term covers grants-in-aid, scholarships, 
loans, and jobs. The term student aid is also used. , , . , 

FINANCIAL AID OFFICE. The office in an institution of higher 

education which is responsible for providing financial aid and ad- j 

vice to students with financial problems. ... ' 

FINANCIAL AID OFFICER. The person responsible for adminis- 
tering the financial aid program of a college or university. His title 
is sometimes Director of Financial Aid. 

FINANCIAL NEED. See Need Analysis. . . u 

FISCAL YEAR. A period of 1 year, not necessarily corresponding with 
the school year or calendar year, for which the financial program is 
set up and at the end of which financial accounts are closed and re- 
ports made, usually July 1 to June 30 or January 1 to December 31. 
FIRST-TIME STUDENT. See Student, First-Time. 

FOLLOWUP. The study of any group of students or former students 
of the institution who have shared a common experience to deter- 
mine if patterns emerge in their subsequent actions or behavior 
which prove useful in understanding, counseling, and establishing 
policies for other students; for example, a study of the number of 
graduates who have entered graduate schools or a study of the num- 
ber of college dropouts who have resumed their education. 
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FOREIGN STUDENT. An alien admitted to the U.S. and enrolled 
in an educational institution. 

FOREIGN STUDENT ADVISER. One who assists foreign studente 
in college or university in making an academic, penonal-social, and 
environmental adjustment to campus and community life. He may 
(a) advise foreign students on such matters as institutional rules and 
regulations, government regulations and procedures, finances an 
employment, academic and social standards and customs, resour^s 
and opportunities offered by the campus and community, etc.; (b) 
facilitate mutually satisfying relationships between foreign and U.J>. 
students, and among various nationality groups of forei^ students; 
and (c) encourage development of meaningful and continuing rela- 
tionships between foreign students and the community. While the 
tasks he is assigned vary greatly from campus to campus, the foreign 
student adviser is generally responsible for coordinating sei^ices to 
foreign students. He does not personally try to meet all needs of all 
foreign students, but refers problems as appropriate to academic 
advisers, counseling staff, health staff, and others. 

FOREIGN STUDENT DOCUMENTS. 

Alien Registration Card. The card provided an alien holding an 
immigrant (permanent residence) visa showing his identity and visa 
status. This card allows him to depart from and return to the U.b. 

without further papers. . , 

Arrival-Departure Record. See Foreign Student Documents /-yf. 

See also Foreign Student Terms. 

DSP-66. A certificate of eligibility for exchange visitor status-the 
immigration form needed by the foreign student or scholar to re- 
quest a “J-1” visa from the American Consul for the purpose of 
coming to the United States on an exchange visitor program. This 
form must be issued by an authorized person in the United States 



institution or agency. ^ .v . j 

1-20. A certificate of eligibility for nonimmigrant (F-1) student 

status, usually first issued by the admissions officer, to be used by the 
foreign student to apply for an F-1 visa to the United States. The 
institution indicates acceptance of the applicant as a full-time stu- 
dent and states the conditions of this acceptance including require 
English proficiency, needed financial resources, and dates of expected 
arrival. Subsequent 1-20 forms used for return after leaving Ae U.S. 
may be issued by another authorized person, such as the Foreign 
Student Advisor. A person is eligible for an F-1 status only if he is 
without intention of remaining in the United States. 

1-94. Entry Permit-The form issued to the foreign student or 
visitor at the port of entry giving him permission to enter the United 
States. Records of dates of arrival and departure, extensions of stay 
and permission for employment are kept on this form which is nor- 
mally stapled to a page in the passport. 
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1-538. The immigration form used by the “F-1” foreign student 
to apply for permission to work. 

1-539. The immigration form used by the “F-1” foreign student 
to apply for renewal of stay. I 

"J”-visa. The visa issued by the American Consul for a foreign | 

applicant coming to the U.S. under an Exchange-Visitor program. | 

This visa requires the alien to return to his or a cooperating country ! 

for a period of two years, at the termination of his program, before 
applying for an immigrant visa. The spouse and children of a “J-1 ’ 
person may enter the U.S. on a “J-2” visa. 

Passport. The travel document issued by an individual’s country 
of citizenship which permits him to depart from and return to his j 

own country. Validity of passports is usually for a limited period 1 

which can normally be renewed at the Foreign Consulate or Em- * 

bassy. [ 

Sailing Permit. A form which must be presented to the Internal 
Revenue Service by an alien on an “F-1” or “J-1” visa in order to 
leave the U.S. Declaration of income and tax paid must be made 
within the 30-day period before departure. 

Statement of Educational Costs. An estimate of total school year 
costs as stated by the U.S. institution on the 1-20 form to enable the *, 

American Consul to determine the adequacy of the applicant’s finan- j 

cial resources. The original 1-20 is usually provided by the admis- | 

sions office. | 

Statement ot Financial Responsibility. A document presented by i 

a foreign student to the American Consul or to the receiving U.S. | 

institution to show evidence of adequate financial resources. | 

Visa, Student. See Visa. 

Work Permit. An authorization by the Immigration and Natu- 
ralization Service which permits a foreign student to work part-time 
during the academic year or full-time during the summer. Applica- 
tion for the work permit is made by the student on Immigration and 
Naturalization Form 1-538. See Employment, Foreign Student. 

FOREIGN STUDENT OFFICE. The office responsible for special 
services to foreign students and often to all foreign visitors on the 
campus. Coordination or development of other services In relation | 

to the foreign student is also part of the function of this office. This 
office is often concerned with many aspects of international educa- 
tion including American-foreign student relations, American stu- 
dents and staff abroad, Fulbright advising, public education and the 
teaching of English as a second language. Some foreign student ad- 
visers act as evaluators of foreign credentials in the admission proc- 
ess. Many foreign student advisers encourage and maintain communi- 
cation with foreign alumni, called returnees, when they have gone 
home. 
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FOREIGN STUDENT TERMS. See also Foreign Student Docu- 
ments. 

Adjustment of Status. The process of changing from one immi- 
gration status to another, such as from nonimmigrant to immigran .. 

English ProBciency Requirement. The level of English pro • 
ciency. sometimes measured by standardized tests required before a 
vL is issued by .he Ameriean Consul. The English profic.e»cyj^ 
quirement of a receiving institution is stated on the 1-20 and may 
be dependent on its capacity to provide remedial work. 

F-1 Student. An alien who has entered the U.S. o*' 
to be enrolled in a full-time educational program and who is wi 

out intention of remaining in the U.S. . . 

Home Hospitality. The opportunity offered a foreign student 
visitor to observe U.S. society by visiting an American home. The 
visits may vary from a few hours to a month. 

Immigrant Smdenu A student who may *e 
Foreign Student Office but who has entered the U.S. with a perma 
nent resident visa. He is permitted to stay indefinitely: he may wor 
at will: he may or may not study: he may become a “titen, 
subject to selective service. He operates under normal lepl and m 
stitutional regulations rather than those govermng die nonimmigrant 

*' J-I Person. The name given to an alien who holds an exchange- 

visitor visa. . i. uc u^^A 

Nonimmigrant Student. A student who has entered «•“ U.S. ho - 
ing a visa other than an immigrant visa. Most foreign students enter 

as an "F-l” or a "J-l’’ person. 

Nonresident Alien. For U.S. income tax purposes, an alien ex- 
pecting to remain in the U.S. less than two years. 

Out-of*Status. The condition of a foreign student w o as vio 

lated the terms of his stay in the U.S. 

Participant. The term often used to designate a person coming 

the U.S. under an exchange-visitor program. 

Parolee (Foreign Student). An alien who has been permitted to 
enter the U.S. without complete travel dMuments. He is usually re- 
quired to provide the needed papers within a limited time. 

Practical Training. The work experience permitted a foreign stu- 
dent under the law for an •'F-l" visa for a maximuin period of 18 
months when recommended by the foreipi student 
proved by the Immigration and Naturalizauon Service. Work expe 
rience for the "J-l” person may be included in the program a 
ranged by the program sponsor. 

Program Sponsor. The authorized agency or institution responsi- 
ble for planning and supervising the program of a foreign person on 
an exchange visitor visa. (J-l)* 
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Renewal ol Stay (Extension). The act necessary to allow an alien 
to remain in the U.S. after the expiration date of his entry permit 
(1-94), usually one year from date of arrival. An alien who has failed 
to renew permission to stay in the U.S. is out*of -status and hence 
eligible for deportation. See Fotcign Student Documents I— $39. 

Resident Alien (for U.S. income tax purposes). An alien studying 
in the U.S. for a degree which requires temporary residence in the 
U.S. for a minimum of two years, even though his intention is at all 
times to return home. 

Sojourn. The time between arrival in and departure from the 
U.S. of a foreign student or visitor. 

Sponsor. A person who agrees to be financially responsible for a 
foreign student. He agrees to guarantee that the student will not 
become a public charge. This sponsor should not be confused with 
the exchange-visitor sponsor. 

Visiting Scholar. A foreign person of recognized professional stat- 
ure entering the U.S. for advanced study or research usually as an 
“exchange-visitor” on a “J~l” visa and often sponsored financially by 
an authorized institution or agency. 

FORUM. A program format in which two or more specialists discuss 
an assigned subject or explore a problem or proposed activity. The 
program is held in a lecture-hall setting, with discussants placed on 
a platform before audience participants. This format is sometimes 
called a panel. 

FOUR-YEAR INSTITUTION. (1) Literally, an institution of higher 
education offering 4 years of college-level work culminating in a 
bachelor’s degree. (2) In common usage, distinguished from a 2-year 
institution, and characterized by offering 4 or more years of work of 
a type normally creditable toward a bachelor’s or higher degree (or 
equivalent award, such as ecclesiastic recognition in a theological 
institution). The curriculum may be either in the liberal arts and 
sciences or in one or more professional fields, or in both categories. 
Also included as 4-year institutions are those independently organized 
graduate or professional schools which offer the terminal years of 
work (beyond 2 or more years of undergraduate preparation) re- 
quired for graduate or professional degrees. Four-year institutions 
include (a) universities, (b) liberal arts colleges, and (c) independ- 
ently organized graduate or professional schools. In addition to work 
of a type normally creditable toward a bachelor’s or higher degree, 
4-year institutions may also offer other types of instruction; e.g., 
courses in general education and adult education, short courses, 
occupational curriculums leading to an associate degree, etc. It is 
recognized that there are many institutions whose names do not in- 
dicate their type. See Liberal Arts College; Professional School; 
Teachefs College; Technological School; University. 
FRATERNITY. A group of male students associated through com- 
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man im«esu. «*« social or J™hvtlTaUrdlir 

may not share common living quarters. ^ 
na^ by means of Greek inirial letters and ^ 

is affiliated with other chapters on a 

term fraternity has also been used to designate social groups no 

F^TSSlTY"iroNOIlARV. A fraternity for which students qual- 
'“J^Sg certain scholastic, and sometimes social or service, 

PROFESSaONAL. A specialized fratenuty diat limiB 

aa« iJfp cnecificallv to promote professional competency an 
Mhievement within its field. Chapters are established in colleges an 
universities offering courses leading to recognized e^ees i 
given field, such as dentistry, education, law. or journalism. 

free elective. See Elective. 
freshman. See Year Level, Student. 
freshman week. See Orientation. 
wttt 'TiMT? student. See Student, Full-Time. 

SwVAIXNT student, see Enrollment. F«n.Ttme 

Equivalent. 



G 



general education. (1) Those are^ of 

Hpemed to be the common experience of all educatea p 
(a Education gained through dealing with the personal and social 

problems with which all are confronted.* i„mUectual 

GIFTED STUDENT. A student possessing high ski 

GOOD^STANDING. The status of a student who is not on 
®Tis”£we Vo continue in or return to the instituuon. See Hon- 

arable Withdrawal. 

nPA See Grade Point Average. , 

grade, a rating or evaluation of a Grades of 

TTc D“co“m^ i°n a^^Sal to the'^^rms excellent, good 

tir^o;mt'S quality.V^^^^^^ 

able for credit in the or 

ing. Satisfactory. Unsatisfactory. See also i^rau , r 

A temporary grade which permits the stu- 



1 See footnote on page 1. 
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dent to complete assignments and additional work after the close of 
the term. The final grade assigned is usually D or F. 

IlyRADE, INCOMPLETE. A grade used when the instructor is not 
able to give a definite grade for the term in view either of sickness 
of the student or of some other justifiable delay in the completion 
of certain work. A permanent grade for the term is recorded when 
the work has been completed. 

GRADE POINT. The numerical value assigned to a letter grade in 
order to provide a basis for quantitative determination of a grade- 
point average; most common usage is A«4, 1S=3, i, r v. 

The total grade points earned in a course are found by multiplying 
the numeric equivalent of the letter grade by the hours of credit in 
the course (i.e., in a 5-credit course in which a grade of A is earned, 
a total of 20 grade points is assigned). See also Grade-Point Average. 



over a set of courses obtained by dividing the sum of the grade 
points earned by the total number of hours of course work attempted 

in the set for which GPA is assigned. 

GRADE REPORT. (1) The instructor’s evaluation of the quality of 
work done by a student during a specified period of time in a spe- 
cific course; (2) the official notification to a student reporting his 
courses and grades at the end of a period of instruction. It may 
include term and cumulative totals of hours, grade points, averages, 
etc., reflecting his academic standing. Copies of the notification are 
sometimes sent to the student’s parents, adviser, and other individ- 
uals or agencies authorized to receive such information. These end-o 
term evaluations become a part of the student’s permanent academic 



GRADUATE SCHOOL. See School, Graduate. 

GRADUATE SCHOOL ADMISSION. See Admission to Graduate 
Standing. 

GRADUATE STUDENT. See Student, Graduate. 

GRADUATION. (1) The process of receiving formal recognition 
from a college or university, usually by the granting of a degree, for 
having completed a program of study; (2) the ceremony at which 
degrees are conferred. Synonym: Commencement.^ 

GRADUATION, STATEMENT OF. Official certification that a stu- 
dent has been awarded a degree. On a transcript the statement of 
graduation names the degree or degrees awarded by the issuing 
institution, including date and major field of each. 

GRADUATION CHECK. See Degree Check. 

GRADUATION REQUIREMENTS. See Degree Requirements, Con- 
tractual Relationship; Degree Requirements. 

GRANT-IN-AID. (1) A gift of money made to a student in need of 



1 See footnote on page 1. 



GRADE-POINT AVERAGE. A measure of scholastic performance 



record. 
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financial aid and believed 

men.a. I. does not imply ac^enuc <*>X'rto f stX. who po- 
made without r^rd “ by an insUtuUon. as “athletic 

sesses certain talents sought Y special talent 

need. . . ^ 

SROUP ELECTIVE, ^ee £(«ht«, Grou^ resources. 

guidance, educational. All ^ jgjb, visitations, 

such as advising, counseling. m making 

films and classroom discusstons. "^.ch a».»t 

choices related to educational „t resources, 

guidance VC^TJi^^ 7 7;;^ .„,,,est and 

wtoh assist students in choosing, preparing tor. and g P 

at the college level. 
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a*lTH IMMCK. A f 

for studenB. It may also 1 environmental health surveil- 

oruircamp- see Mental Health Service, Environmental 

iI^*H^OOL. The serim and 

^dVlXlee'^^hoTseeondary; Equivalency CerUficaU. 

High School Sge ^d„i, Education, Higher. 

SS SlTC?tNgn^«TION OE. see Institution o, 

ra^;r by a college o«ciai 

home state. The S«ate m which the stutot^^ 

aSrFiirtfhirfir«'iM^^^^ registration in college. See also 
Domicile. 

honor point. See Grade Point. 
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HONOR ROLL. See Dean’s List. 

HONOR SYSTEM. An agreement by students with representatives 
of an educational institution to regulate their own conduct accord- 
ing to a dehned set of principles. The system was introduced as a 
form of character development on the theory that students should 
be responsible for their own conduct. 

HONORABLE WITHDRAWAL. The designation given when a stu- 
dent has withdrawn in good standing. 

HONORARY SOCIETY. An organization to recognize and improve 
scholastic standing in an area of interest. Students elected to mem- 
bership must have achieved outstanding records. An honorary so- 
ciety may be departmental or professional, local or national. 

HONORS, GRADUATION. Recognition at graduation of superior 
academic achievement. Graduation honors based on a student s 
cumulative average, sometimes in combination with comprehensive 
examinations, are of several levels; for example, summa cum laude 
(highest honor or distinction); magna cum laude (high honor or dis- 
tinction); and cum laude (honor or distinction). Graduation honors 
may also be awarded for outstanding achievement in an honor pro- 
gram in a particular academic area; for example, honors in English. 

HONORS CONVOCATION. An assembly for the recognition of ex- 
cellence, scholarship, campus achievement, or service. 

HONORS COURSE. A course, at high school or college level, that 
limits enrollment to exceptionally capable students; provides for 
independent or tutorial work; places greater responsibility for stu- 
dent progpress on the student; emphasizes reading and self-instruction; 
and sometimes frees the student from regular classroom attendance 
and regular course requirements.^ 

HONORS PROGRAM. A program for superior students involving 
enrichment of the curriculum and opportunities for acceleration. 
The honors program may extend through the entire curriculum or 
be available only to members of a certain class or be offered in single 
courses. 

HOUR. See Credit Hour; Unit. 

HOURS ATTEMPTED. See Attempted, Hours or Credits. 

HOUSE PLAN. A system of self-government for a living group, usu- 
ally consisting of residents on one floor in a residence hall. 



IDENTIFICATION CARD. See Student Identification Card. 
IN ABSENTIA PLAN, SENIOR. See Degree, Combined. 



1 See footnote on page 1. 
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incomplete grade. See Grade, Incomplete. 

INDEPENDENT STUDY. A program of study with topia or pro • 
lems chosen by the student with the approval of ***« 
concerned and with the supervision of an instructor, fnde^de 
study is often associated with honors courses or programs. See als 

INDEPENDENT STUDY ABROAD. Academic study outside of the 
U.S. without reference to a group-study program, sometimes or 

transfer credit. ^ c u- i,«». 

IN LOCO PARENTIS. The concept that an institution of high 
etSn serves in lieu of the parents for students living away from 
home on a college campus. 

IN-STATE STUDENT. See Student, In^State. 

INSTITUTE. (1) An agency established within an institution o 
Mg" learning for the purpose of research, study, and instruction 
in^a oarticular held of work: (2) a formal higher adult education 
progrL, involving a series of meetings offering intemive instruction 

Ld^^nformation in a given field, organM by a ^ 

specialists, and enlisting the assistance of consultants in particu 

areas of the subject und^r study. ^ ^ 

INSTITUTION OF HIGHER EDUCATION. An institution offer- 
ing educational programs above the level of the secondary schoo • 
Specifically, the term includes 4-year institutions (universities, libera 
arts colleg^es, and independently organized graduate or profession 
schools), and 2-year institutions (community colleges, junior co eg 
technical institutes, and semiprofessional schools). 

INSTITUTIONAL RESEARCH. See Research, Institutional. 
INTEGRATED COURSE. See Course, Coordinated. 
INTERDISCIPUNARY COURSE. See Course, Coordinated. 
INTERN. An advanced student in a professional 

ing practical experience under the supervisio P 

international education. International programs to tur- 
XZIl — by means of exchange of ^trucuonal 

materials, techniques, students, teachers, and techniciam. 
INTERNATIONA^™ 

.i« o*-; 

INTERNSHIP. Field experience or work in the future emp oymen 
setting near the end of a student s formal training. 

INTEMESSION. The period between the end of acad^^ “ 

the becinnins of the summer session, between the end 
::lie: Sr the beginning of the next acade^^^” 
between semesters, trimesters, or quartets witMn t e ac y 
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JUNIOR. See Year Level, Student. 

JUNIOR COLLEGE. (1) A 2-year institution of higher education. 
A junior college may offer only a transfer or university-parallel cur- 
riculum, but more often also an occupational curriculum and other 
types of curriculum such as general education, adult education, short 
courses, and special lectures. When the 2-year institution offers the 
comprehensive curriculum described above, it may also be referred 
to as a community college. The term junior college generally refers 
to an independently organized institution (public or private), or to 
one which is part of a public school system (city, county, or State). 
It does not refer to the lower division of a 4-year institution, even if 
the lower division is on an entirely different campus from the parent 
institution (such an off-campus division would constitute a branch 
campus or extension center). (2) Loosely, any post-high school two- 
year educational institution. See Community College. 



LAND-GRANT COLLEGE. An institution organized under the pro- 
vision of the Morrill Act of 1862. This act provided for grants of 
public lands for support of higher education primarily in agriculture 
and the mechanical arts. 

LEAVE OF ABSENCE, STUDENT. A formal status signifying that 
a student who is not currently enrolled is in good standing and eli- 
gible to return at a specified date. See Readmission. 

LECTURE SERIES. A program format in higher adult education 
consisting of a series of lectures built around a common theme, 
which may or may not be offered for credit; if offered for credit, the 
series may or may not be supplemented by one or more credit ses- 
sions under the direction of an instructor. Lectures as a rule are 
coordinated by an academic specialist, and may be given by one or 
more lecturers in academic or professional fields related to the sub- 
ject under study. The series is often augmented by audiovisual 
presentations, or demonstrations by performers or other specialists. 
Although attendance for the entire series is usually encouraged, 
attendance at individual lectures is often permitted. 

LEGACY. The term frequently used to describe the son or daughter 
of an alumnus. 

LIBERAL ARTS COLLEGE. (1) An institution of higher education 
in which the principal emphasis is on a program of liberal or gen- 
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eral undergraduate education leading to an A.B. ot 

Preprotessional and professional training may be “ 

with primary empharis. Some liberal arts collets may 

rhe master’s deitr«-eenerally in only a limited number of fields, 
the masters tiegree gen y j divisions ot a 

seldom in a professional field. (2) one oi me j 

university comprising various components offering liberal a 

non-professional subjects. 
jOAD. excess. See Load, Student. 
load, normal student. See Load, Student. 

LOAD STUDENT. The number of credit hours attempted y 
^em inTgL term. The normal student load is the number ot 
hours requfred tor graduation divided by the number 

mally required for graduation. The normal tuu“fme 

limiB d^ibine the minimum and maximum loads for a fulltime 
s3enf.Xmis^on may be required to take a load beyond the maxi- 
mum or bi< . the minimum. See Student. Full tme. 
lOAD REOUIREMENT (FOREIGN STUDENTS). The number of 
c^dit S student on an F-l visa is require! to carry 

Normally a minimum full-time program is defined “ 

for undirgraduates and nine hours for graduates. The institution 

determines the exact meaning for each student. ... . 

LOAN STUDENT. A financial aid to a student which has the re 
^^;rn;”lmt all or part of the amount advanced shall be repaid 
at a specific future time generally following graduation or w t - 

“nfent^r ™ o”The institution to make money available to a 

Student in a given amount at a given time. 
rOWER DIVISION. The freshman and sophomore years of 

cZreate program. At some institutions of higher education 

^"dlTdon is fn administrative unit 

^rol a Aear program, as distinguished from ^e upper division 
where specialization occurs. See also Year Level, Stude . 
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MAYOR The student’s field of primary academic emphasis. The field 

“o/^fncenTmU:: may fall wiJn a 

mav nverlao several departments. In the latter case the m j 
desai^d as a combination major. The term is generally synonymous 
with field of concentration or field of specialization. 

MASTER’S DEGREE. See Degree, Master's. 
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MATRICULATION. The first registration following admission as a 
classified student. 

MATRICULATION FEE. See Fee, Matriculation. 

MEDICAL DISQUAUFICATION. See Disqualification, Medical. 

MENTAL HEALTH SERVICE. A medical program for the preven* 
tion and treatment of mental and emotional disorders. In addition to 
the psychiatrist, who is the medical specialist in mental illness, the 
service may employ the team concept, using the services of the clini- 
cal psychologist and the psychiatric social worker. 

MINOR. The student’s field of secondary academic emphasis. 

MORTALITYf STUDENT. The rate or amount of student attrition. 
See Attrition, Drop Out, Retention Rate. 



NEED ANALYSIS. The study of the student’s total financial re- 
sources, ordinarily including his parent’s income, assets, expenses, 
and liabilities, as well as his own income, assets, and earning power, to 
determine the amount of money available from these sources for his 
education as compared to student costs. Need analysis is sometimes 
called financial need computation. A student’s financial need may be 
reassessed annually. See Student Costs. 



OCCUPATIONAL CURRICULUM. See Curriculum, Occupational. 

OFF-CAMPUS CENTER. See Extension Center. 

OPEN-ENDED CURRICULUM. See Curriculum, Open-Ended. 

ORIENTATION. The process of preparing students to make the 
most beneficial transition from one institution or level to another. 
The term is generally used to designate both a short program for 
students new to college and a continuing program during the stu- 
dents’ first year in college. In the short program entering students 
are made familiar with the aims of higher education and the ideals 
and traditions of the college. It is also a period of educational advis- 
ing, involving course planning which may be based partly on tests 
and examinations given during the orientation period. Continuing 
orientation is a program, usually of one semester duration, some- 
times embodied in an orientation course, that has for its aim helping 
the student to make a successful adjustment to college and to profit 
most from the experience. 




NEW STUDENT ORIENTATION. See Orientation. 
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Specialized orientation programs are sometimes provided to meet the 
needs of students in or anticipating a cross-cultural experience. Such 
orientation may be presented at different times: predeparture (given 
before leaving their home country), on arrival (given immediately 
after entry), ongoing (given periodically at appropriate times during 
the sojourn), and prereturn (given before the student returns to his 
country). Orientation content often includes introduction to the 
U.S. Educational System and U.S. social customs and practices and 
values as well as an introduction to the local institution. Prereturn 
orientation is designed to assist the foreign student to re-enter his 
own society more comfortably. 



PARENT’S CONFIDENTIAL STATEMENT. A form, often required 
of financial aid applicants, supplying sufficient financial data to en- 
able an institution to determine the aid applicant’s financial need. 
Typically the data include student resources, parental income and 
assets, income tax paid, and unusual expenses and liabilities. 
PART-TIME STUDENT. See Student, Part-Time 
PERMANENT ACADEMIC RECORD. See Record, Official Educa- 



PETITION. A formal written request by a student for an exception 
to an institutional policy or regulation. 

PLACEMENT. (1) The decision to place a student in the appropri- 
ate course or section on the basis of his proficiency in the subject 
matter. Placement may or may not involve credit. Criteria for place- 
ment include scores on institutional placement tests, scores on stand- 
ardized aptitude or achievement tests, and years and content of high 
school instruction in the subject. The term is also applied to the 
assigpiment of transfer students in a sequence of courses on the basis 
of credit awarded for previous college work; (2) the activities of 
various college offices designed to assist the student or the alumnus 
in his investigation of and preparation for career possibilities. 

PLACEMENT: ADMINISTRATIVE ARRANGEMENTS. 

1. Decentralized Placement. An administrative arrangement which 
provides for separate career counseling and planning services and 
facilities for graduates of the varied schools or colleges of an educa- 
tional institution. 

2. Coordinated Decentralized Placement. An administrative ar- 
rangement which provides for separate career counseling and plan- 
ning services and facilities for graduates of the varied schools or col- 
leges or an educational institution. To eliminate duplication in cam- 
pus visit arrangements, a coordinator or coordinating committee 




tional. 
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plans schedules so that employer representatives may during one 
campus visit interview prospective employees in all fields for which 
candidates are sought. 

3. Centralized Placement. An administrative arrangement which 
functions from one office, with responsibility for registering and as- 
sisting graduates of all fields of study in the college or university in 
their investigations of and preparation for career possibilities. 

PLACEMENT FILE. The placement credentials of a student or 
alumnus, registered with the placement office of his college or uni- 
versity. The file is also known as a dossier. The file is considered 
active when the person is seeking employment; inactive when other- 
wise. 

PLACEMENT OFFICE. The college or university service, frequently 
a part of student personnel services, responsible for assisting students 
and alumni in their investigations of and preparation for career pos- 
sibilities. The office, which is the major point of contact for employ- 
ers seeking candidates among students and/or alumni, maintains the 
student’s placement file, active and inactive, and refers candidates to 
prospective employers and positions to candidates. It provides rele- 
vant information with respect to the next step the student may take 
in pursuit of his career objecuves; e«.. educational advising, military 
opportunities, etc. 

POSTDOCTORAL STUDY. Research work or study beyond the doc- ■ 

tor’s degree on projects which are generally financed wholly or in 
part by foundation grants and fellowships. 

POSTGRADUATE PROFESSIONAL CREDIT. See Credit, Profes- 
sional. 

POSTGRADUATE PROFESSIONAL STUDY. See Study, Postgrad- 
uate. 

POSTGRADUATE STUDY. Study carried on by practicing members 
of a profession, usually in relatively short courses, as a means of 
keeping abreast of developments which directly affect them, rather 
than study of longer duration undertaken for the purpose of obtain- 
ing a higher degree, which is more correctly designated Graduate 

Study. 

PRACTICUM. A course of instruction aimed at closely relating the « 

study of theory and practical experience, both usually being carried 
on simultaneously. The practicum is an academic exercise consisting 
of study and practical work. 

PREDICTED GRADE»POINT AVERAGE. A prediction of academic 
success used in admissions and counseling at some institutions. A 
predicted average formula arrives at the expected first-year achieve- j 

ment of a prospective freshman by comparing his qualifications to 
those of a random sample of freshmen from a previous year and by | 

assuming that his performance should approximate the performance 
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of students similarly prepared. High school class rank or grade aver- 
age and aptitude are the most common factors used in predicting 
success. Other factors include counselors’ recommendations, achieve- 
ment test scores, and high school index. 

PREENROLLMENT. See Registration. 

PREREGISTRATION. See Registration. 

PREREQUISITE. See Course Prerequisite. 

PRIVATE SCHOOL. See School, Private. 

PRIVILEGED COMMUNICATION. Information about a student 
in an official file which has been given in confidence and which is to 
be treated with discretion in accordance with ethical, moral, and 
legal considerations. See also Confidentiality; Records, Confidentiality 

of. 

PRIZE. A gift, often of money, in recognition of particular distinc- 
tion in academic work or on a particular project. It is not, ordinarily, 
regarded as financial aid, nor based on financial need. 

PROBATION, ACADEMIC. A status resulting from unsatisfactory 
scholarship. It is not a penalty but a warning with an opportunity 
to improve. Academic probation sometimes involves a recommended 
reduction of student load and interviews for diaposis of difficulties 
and for review of progress. Usually the student is required to make 
specified improvement in his record or incur academic dismissal. 
PROBATION, DISCIPUNARY. A status resulting from unsatisfac- 
tory conduct apart from academic performance. The student remains 
enrolled but under stated conditions. 

PROBATION, SPECIAL. A probationary status assigned when a 
student dismissed or suspended for academic reasons is permitted to 
reenroll. Special probation is removed usually when the student 
raises his average to the level required for good standing. 
PROFESSIONAL DESIGNATION. A nondegree formal award, at- 
testing completion of a sequential program in a given professional 
field. Similar to a certificate or diploma. 

PROFESSIONAL SCHOOL (INDEPENDENTLY ORGANIZED). 
An institution of higher education which is independently organized 
-i.e., separately chartered, autonomous, not part of another educa- 
tional institution— with curriculum(s) limited principally or wholly 
to instruction leading to degrees in one or more professional fields. 
Examples of degrees conferred are B.S.Ed.; B.D. (Divinity); B.Mus.; 
B.F.A. (Fine Arts); B.S.E. (Engineering); D.E.E. (Doctor of Electrical 
Engineering); LL.B., etc. Note.-In statistical reports by the U.S. 
Office of Education, independently organized professional schools are 
generally classified in the following categories: Teachers Colleges, 
Technological Schools, Theological or Religious Schools, Schools of 
Arts, and Other Professional Schools. OTHER INDEPENDENTLY 
ORGANIZED PROFESSIONAL SCHOOLS, as currently used in 
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statistical reports oi the U.S. Office of Education, refers to 

technology (engineering), theology " ^ jj ‘ , business, 

includes independently organized schools of medicine, law. 

fl^SENcTSMrNATION. See E.antination. Frofieiency. 






in .He quarter-system calen- 
df ™'e quarm« Lstitute the academic year. A school year may 

consist of four quarters. See Calendar. 

QUARTER HOUR. See Credit Hour. 



R 



> ATWir ^ITIIDENT. See Standing, Class. 

r. “r “ 

^ H infsfructors are available to assist students in individual con 
toences or in voluntary group meetings. Usually students ' 

Jt to tte same residential regulations as during the period ol for- 

mal instruction. enrollment of a former student who 

- """ r "" 

BPrnRD NONACADEMIC. See Record, Student Peisonnel. 
RECOIW’ OFFICIAL DISCIPUNARY. A record of diKiphnary p^ 
c^S involving a student of the institution. Depending upon the 
^C^f the institution, an entry may or may not be made on the 

MCO^! The official document on 

which is listed the courses attempted, grades and credits earne . an 
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status achieved by a student. The official educational record is com- 
monly referred to as the permanent academic record. 

RECORD, PERMANENT ACADEMIC. See Record, Official Edu- 
cational. 

RECORD, STUDENT PERSONNEL. A file which may contain the 
following: a record of the student’s scholastic progress, his extra- 
curricular activities, personal characteristics and experiences, family 
background, secondary school background, aptitudes, and interests. 

RECORDS, CONFIDENTIALITY OF. The right of the student not 
to have his official educational record or other records released ex- 
cept through his consent or through legal processes. See Privileged 
Communication. See also Confidentiality. 

REGISTER, THE. See Catalog. 

REGISTRAR, OFFICE OF THE. An office supporting the educa- 
tional process by record-keeping. The official educational record is 
maintained in this office. Additional functions commonly include the 
building of the course schedule, the assignment of classrooms, the 
planning and execution of registration, the certification of the stu- 
dents’ enrollments, the issuance of grade reports, the administration 
of academic regulation, the certification of the students’ eligibility to 
graduate, and the compilation and reporting of statistical data about 
the institution. 

REGISTRATION. (1) The procedure by which students are assigned 
to class. It includes approval of courses to be taken by the student, 
oiganization of sections, and assessment and collection of fees. The 
term registration and enrollment are generally interchangeable. Pre- 
registration is the plan by which students select courses for a suc- 
ceeding term and are sectioned well in advance of the official opening 
date of the term; (2) the total number of different students registered 
during a given term. In reference to adult education programs, a 
registration refers to one enrollment in a prog^ram. In this context 
r^istrations refer only to the number of enrollments, not to indi- 
vidual persons. One student may account for more than one regis- 
tration. 

REGISTRATION, CANCELLED. An action voiding a student’s reg- 
istration during or within a short time after registration. Usually 
fees are refunded and no entry is made on his official educational 
record. 

REGISTRATION, CONCURRENT. Registration for a course or 
for courses at one institution while also enrolled at a second institu- 
tion, or for resident courses and for extension courses at the same 
institution. 

REGISTRATION, DOUBLE. A privilege granted to a senior to en- 
roll for a course in the graduate school while completing his under- 
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graduate work. The practice is also referred to as Senior-Graduate 
Registration. 

REGISTRATION, PROVISIONAL. Permission to attend classes 
pending completion of some part of the admission or enrollment 
process. See Admission, Provisional. 

REGISTRATION, SENIOR-GRADUATE. See Registration, Double. 

REINSTATEMENT. The act of granting a student permission to re- 
enter the college following dismissal or suspension. See Readmission. 

REPORT, PROGRESS. A report of a student’s progress in a course 
before the end of the semester or term. See Deficiency Report. 

RESEARCH, INSTITUTIONAL. The collection, analysis, and pres- 
entation of institutional data upon which informed administrative 
and faculty decisions can be based. Its primary concern is practical 
research for the solution of institutional problems through the accu- 
mulation and analysis of data. 

RESIDENCE, LEGAL. See Domicile. 

RESIDENCE HALL. A building providing living quarters for stu- 
dents. The residence hall typically offers educational, recreational, 
and social facilities in addition to the sleeping quarters traditionally 
associated with the term dormitory. 

RESIDENTIAL CONFERENCE. See Conference, Residential. 

RESIDENTIAL CONFERENCE CENTER. A facility incorporating 
lecture hall(s), smaller rooms, audiovisual equipment especially de- 
signed for such meetings as discussion groups, workshops and con- 
ferences, etc., and residence accommodations. The facility is admin- 
istered by an institution of higher education and is designated for 
use for adult education residential conference programs. 

RESTRICTED ELECTIVE. See Elective. 

RESTRICTIVE ADMISSION. See Admission, Selective. 

RETENTION RATE. The rate at which students persist in their ed- 
ucational program in an institution, often expressed as the per- 
centage of an entering class which enrolls for each succeeding aca- 
demic year and graduates within the normal time period. 

ROLLING ADMISSION. See Admission, Rolling. 



SCHEDULE, CLASS. A publication containing information on the 
courses and sections to be offered for a given term, including names 
of the instructors, days, hours, places of meeting, and credit designa- 
tions. 

SCHEDULE, EXAMINATION. See Examination Schedule. 

SCHOLARSHIP. (1) The quality of a student’s achievement in his 
studies; (2) a financial grant which does not involve repayment. The 
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pri mar y reason for the award is the student’s performance (or poten- 
tial for performance) in the educational program of the institution. 
Financial need may or may not be a consideration in establishing 
the amount of the award. 

SCHOLASTIC ACHIEVEMENT. The degree of success attained by 
a student in academic endeavor, based on past academic performance 
or on tests designed to determine mastery of subject matter. 
SCHOLASTIC APTITUDE. The potential of a student to succeed 
academically as measured by tests or by past performance. 

SCHOOL. A division within a complex institution, such as the School 
of Arts and Sciences. The term College is often used to describe such 
a divsion. See Institution of Higher Educction. 

SCHOOL, ADVANCED PROFESSIONAL. A semiautonomous unit 
within a complex institution of higher learning or an independently 
organized institution usually requiring certain prescribed underg^rad- 
uate course work for admission and providing a curriculum or cur- 
riculums leading to one or more degrees in a professional field. 
SCHOOL, ELEMENTARY. A school comprising any combination of 
grades 1 through 8 or from the preprimary grades to grade 8. 
SCHOOL, GRADUATE. An organization, usually a major division 
of a university, that administers programs for degrees beyond the 
bachelor’s or first professional and which may also have responsibility 
for administering research programs carried on by faculty members.^ 
SCHOOL, LABORATORY. A school under the direct control of, or 
closely associated with, a teacher-preparing institution whose facili- 
ties may be used for demonstration, participation, experimentation, 
and student teaching. 

SCHOOL, PREPARATORY. Usually a private secondary or post- 
secondary school preparing students for college. 

SCHOOL, PRIVATE. (1) An institution offering programs on the 
elementary or secondary level which derives its support primarily 
from private sources; (2) an institution of higher learning under 
private control. 

SCHOOL, PROFESSIONAL. See Professional School. 

SCHOOL, PUBLIC. A school, usually part of a system, under the 
control of publicly elected or appointed officials and primarily sup- 
ported by public funds. 

SCHOOL, SECONDARY. The school level that comprises any span 
of grades beginning with the next grade following the elementary 
school and ending with or below grade 12, including junior high 
schools, the different types of high schools, and vocational or trade 
high schools. See High School. 

SCHOOL, UNDERGRADUATE. A college or instructional unit of a 
university offering a curriculum leading to the bachelor s degree. 

1 See footnote on page 1. 
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SCHOOL, VOCATIONAL. A school established to provide vocational 
education for pupils in all attendance units of a school district, or for 
pupils from several districts within a geographic or legally defined 
unit. 

SCHOOL YEAR. A 12-month period, generally beginning in Septem- 
ber. See Academic Year; Calendar. 

SEAL, INSTITUTIONAL. The official stamp or other device of an 
institution used to authenticate transcripts and other official records 
and documents. i 

SECTION. A subdivision of a course enrollment into 1 or more groups j 

to provide desired class size. | 

SECTIONING. The assignment of students to sections. See Section. 

SELECTIVE ADMISSION. See Admission, Selective. 

SELF-STUDY. See Survey, Institution. 

SELF-SURVEY. See Survey, Institution. 

SEMESTER. See Calendar. j 

SEMESTER CREDIT HOUR. See Credit Hour, Semester. 

SEMESTER HOUR. See Credit Hour, Semester. | 

SEMINAR. A small group of students doing research or advanced 
study under supervision of a professor. 

SENIOR. A student in the last year of an undergraduate degree pro- 
gram. See Year Level, Student. 

SENIOR-GRADUATE REGISTRATION. See Registration, Double. 

SEQUENTIAL PROGRAM. In reference to higher adult education, 
a series of courses, to be taken in sequence as specified, leading to a 
nondegree formal award such as certificate, diploma, or professional 
designation. 

SERVICE COURSE. See Course, Service. 

SHORT COURSE. See Course, Short. 

SOCIETY; HONORARY. See Honorary Society. 

SOPHOMORE. Usually a student in the second year of an under- 
graduate degree program. See Year Level, Student. 

SORORITY. A group of female students associated through common 
interests, either social or professional. The group may or may not 
share common living quarters. A sorority is usually designated by 
means of Greek initial letters and has a secret ritual. It often is affili- 
ated with other chapters on a national basis. See Fraternity. 

SPECIAL ADMISSION. See Admission, Special. 

SPECIAL PROBATION. See Probation, Special. 

SPECIAL STUDENT. See Student, Special. 

STANDING, ACADEMIC. The status of a student at an institution 
of higher education based upon his scholastic performance. Nor- i 

mally this status is reported in terms of good standing, academic ^ 

probation, and academic dismissal. i 
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STANDING, CLASS. The relative numeric position of a student in 
a defined population of students based upon grade-poim averages or 
some other measure of scholastic achievement. The term class rank 
is also in general use. 

STANDING, DISCIPLINARY. The status of a student based upon 
his conduct as a member of a student body. Normally this status is 
reported in terms of good standing, disciplinary probation, or disci- 
plinary dismissal. 

STATUS. See Standing, Academic; and Standing, Disciplinary; Good 
Standing. 

STIPEND. The amount of money awarded to a student for a grant- 
in-aid, scholarship, fellowship, or assistantship. 

STUDENT. A person registered in an institution of higher education 

and pursuing a course of study. 

STUDENT, CERTIFICATE- OR DIPLOMA-CREDIT. (1) A stu- 
dent following a curriculum the completion of which is recognized 
by a certificate or diploma; (2) a student whose immediate educa- 
tional objective is such that his current program consists wholly or 
principally of work which, though leading to a certificate or diploma, 
does not lead to an associate or other degree. Sometimes specified, for 
greater clarity, as a nondegree credit certificate student, or a non- 
degree credit diploma student. 

STUDENT, FIFTH-YEAR. A student enrolled in the last year of a 
5-year curriculum leading to a bachelor’s degree or a student in the 
last year of three-two cooperative degree program. See Year Level, 
Student; Degree, Combined. 

STUDENT, FIRST-TIME. A student entering an institution of 
higher education for the first time, who has not previously attended 
any other institution of higher education. 

STUDENT, FOREIGN. See Foreign Student. 

STUDENT, FULL-TIME. A student who is carrying at least 75% 
of a normal student load. The normal student-load is the number of 
credit hours required for graduation divided by the number of terms 
normally required for graduation. As applied to graduate students, 
a full-time student is one whose academic load-in terms of course- 
work or other required activity— is at least 75% of that normally 
recommended for such students. Time spent by teaching fellows 
should be included only if such teaching is performed as a require- 
ment for a degree. Employment which is not a part of the pre- 
scribed activity for an advanced degree should not be counted as 
park of the time spent on graduate work. 

STUDENT, FULL-TIME EQVIVALEI^T. See Enrollment, Full-Time 
Equivalent. 

STUDENT, GRADUATE. A student who holds the bachelor’s de- 
gree or first-professional degree (or equivalent) and is enrolled in a 
program leading to a graduate degree, e.g., Master’s; Ed.D.; Ph.D. 
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STUDENT. HIGHER ADULT EDUCATION. A student enrolled 

Jn a hiffher adult education program. • • * 1,0 

STUDENT IN-STATE. One whose permanent residence is in 

Principles and Practice of. r»- • ;«*. 

student, lower division. See Lower Dmston. 

cTimPl^T MIGRANT. See Student Transfer. 

NONMATRICULATED. see Student. Speaal or Vn- 

STM^T NONRESroENT. A classification of a student for pur- 

STUD^T. oSVuS. A student «ho resides in o«<antpus 

STUDENT, OUT-OFOTATE. A indent who migrates from 

nf his leeal residence to enroll in an institution of hig 8 

^othS state. At publicly supported institutions this student gen- 

STUDENT P^T.™ A student who carries a course load less 

^™a^’r^^Td of a full-time student. See Student. Full-Ttme. 

STUDENT. ^TGRADUATE. A student engaged in post-graduat 

STuK. A student enrolled in a professional 

STUMNT7Si^*^°mdent who has fulfilled matriculation 

ttrunrar^MSIDENT. (1) At a publicly supported institution, a 
sm^r^fi™ 1 r«ident of the institution’s 
Durposes of fee assessment. (The terms in-Sf«(e student and tn-d,st,^ 
TuTeTavo d the confusion resulting from other meanmp of the 
"went stud^t); (2) a student who r^ides i" ca^ 

(3) infrequently, a student classification ase 
/>rkiir«p«i rarrvinff credit applicable toward a degree. 
student SPEQAL or unclassified, a student who is not a 
cSm Tr Ve, diploma, certificate or equivalent award 
aldiough taking coupes in regular classes with other students. Spe- 
:latm undassffied student either do not 
ments of entrance as regular students. f 

deeree candidacy, have been formally permitted to uke a liimtea 
o^pecial selection of courses without regarf to requirements for a 
degree. The term nonmatriculted is also used. 
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STUDENT, TRANSFER. A student who terminates enrollment in 
one institution and subsequently enrolls in another, usually with 
advanced standing credit. The term is sometimes applied to students 
who transfer from one college to another within an institution. 
STUDENT, TRANSIENT. See Admission, Transient. 

STUDENT, UNCLASSIFIED OR SPECIAL. See Student, Special or 

Unclassified. 

STUDENT, UPPER DIVISION. See Upper Division. 

STUDENT, UNDERGRADUATE. A student who has not earned a 
bachelor’s degree. The term undergraduate includes: all students in 
bachelor’s degree programs which require at least 4 years but not 
more than 5 years of college work; and students in occupational or 
general studies programs which require 1, 2, or 3 years of college 
work and which are designed to prepare for immediate employment 
or to provide general education rather than the first 1, 2, or 3 years 
of a bachelor’s degree program. 

STUDENT ACCOUNTING. The collection, recording, interpreting, 
and reporting of personal and academic data concerning students. 
STUDENT ACTIVITIES. A general term used to denote the total 
area of student organizations, including all interest groups, living 
groups, and self-governing agencies which function under the aus- 
pices of the institution of higher education. See Extra Curricular 
Activity and Cocurricular Activity. 

STUDENT ACTIVITIES CARD. A card which entitles the student 
to procure a ticket or gain admittance to campus activities such as 
dances, concerts, athletic events and theatrical performances. 
STUDENT ACTIVITIES CENTER. A facility which provides serv- 
ices and office space for student organizations and is staffs by those 
who administer the student activities program. Student activity cen- 
ters are often located within the college union. See also Union, 
College /University. 

STUDENT ACTIVITIES PROGRAM- The program developed by 
students and faculty which is designed to supplement classroom in- 
struction through opportunities for the further educational, social, 
cultural and recreational development of the individual, as well as 
to provide experience in self-government, program planning and. in- 
volvement in the decision making process of the institution. See 
CO’Curricular Activity and Extra Curricular Activity. 

STUDENT AID. See Financial Aid. 

STUDENT CEN’TER. See Union, College /University. 

STUDENT COSTS. That amount of money required by a student to 
complete an academic year. It normally includes all of a student s 
expenses: tuition, fees, room and board, books and supplies, clothes, 
travel, recreation, and incidentals. As used in financial aid opera- 
tions, the term implies approval of the student’s budget by the insti- 
tution’s financial aid office. 
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STUDENT GOVERNMENT. Student organizations authorized to 
exercise jurisdiction in prescribed areas of program development, 
program management, and student conduct, and to formulate ex* 
pressions of student opinions and concerns, such as student senate, 
program council, living-unit councils, and judiciary boards. Student 
government organizations may have representation on institutional 
administrative and faculty committees. 

STUDENT HANDBOOK. A publication for students which normally 
contains general information about the institution, including such 
items as organization, traditions, social policies and procedures, in- 
stitutional regulations, student activities, and calendar of events. 

STUDENT HEALTH SERVICE. See Health Services. 

STUDENT IDENTIFICATION CARD. A card which identifies an 
individual as a student at a particular institution. It may contain 
such information as the name of student, student number, classifica- 
tion in college, home address, date of birth, and signature. It may 
also include a photograph of the student. 

STUDENT LOAD. See Load, Student. 

STUDENT MIGRATION. The act of moving from a State or region 
to another State or region for enrollment in an institution of higher 
learning. 

STUDENT MORTALITY. See Mortality, Student. 

STUDENT ORGANIZATION. An officially recognized student group 
constituted to perform a particular function or functions in program 
presentation, self-government, or project management as a part of 
the total student activities program. Faculty and staff are typically 
involved as advisers and program participants. 

STUDENT ORGANIZATION ADVISER. A member of the college 
staff assigned by the institution or selected by the student organiza- 
tion with the approval of the appropriate college official to assist 
students in conducting the affairs and programs of the organization. 

STUDENT PERSONNEL SERVICES. The college or university pro- 
gram which assists students, individually and in groups, to take full 
advantage of the opportunities offered in the academic community. 
Emphasis is placed upon the student— his needs and aspirations, his 
intellectual, personal, psychological, social and physical growth— so 
that he may achieve his own goals and the goals of society as reflected 
by the particular institution he attends. 

STUDENT PUBLICATIONS. Materials written, edited, and man- 
aged by students and published under the auspices of the institution. 
Student publications include yearbooks, newspapers, literary maga- 
zines, etc. They are usually administered by a student-faculty publi- 
cations board or committee and are often associated with the school 
or department of journalism. 

STUDENT RIGHTS. The rights of a student to protection by uni- 
versity policy against abridgment of his academic freedom, improper 






' ■ 



disclosure of his records, social discrimination, and violation of his 
civil liberties and rights of citizenship. 

Process; Privileged Communication; Records, Confidentiality f. 
STUDENT UNION. See Union, College /University. 

^titdenT visa. See Visa, Student. . , , , 

STUDY GRADUATE. A program of study beyond the bache or s or 

degree leading to a graduate Graduate study 

is oriented primarily toward thoroughness of scholars ip 

STUDyT'^TGII^ Study carried on by practicing membere 

oH profession, usually in relatively short courses, as a means of 
k"tping abreast of developments which directly affect them, ra e 
than study of longer duration undertaken for the purpose of obtam- 
S a h£ef degSe, which is more correctly designated as graduate 

SimreCT-MATTER REQUIREMENTS. (1) The high school courses 
®"STn“™on of Vr education requires for adm^ston m 

the institution or to a particular program; (2) used 

level to distinguish subject matter courses from professional instru 

tion courses in teacher-training programs. 

SUMMER SESSION OR SCHOOL. An organized term or «enm °f 
instruction during the summer months. On the semester ale 
the summer session consists of a term or terms of shorter duration 
IL a sTmester. On the quarter and trimester calendar the summer 
term may be of equal length or shorter than the terms in the 

SURVEtTiNSTITUTION. Study and evaluation of an institution 
X^mlnittee. A survey usually consists of a review of ‘he p-^- 
of the college and an appraisal of its program, based often upm 
^tabllshed Steria, and it generally results in 

„l„n..es and improvements. A self-survey (or self-study) is <me con 
Sby a coLittee or committees derived from an mstitunons 
own facuUy and staff, frequently with outside consultants “Hed ^ 
The proceM is generally accepted as the means for the accreditatio 
or rerccreditatim of institutions by the regional accrediting agencia. 
SUSPENSION, An involuntary separation of the student from the in- 
^S.°u pension differs from dismissal in ttat it implies or stat« 
a time limit when return will be possible. Thus suspension may 
Lend for 1 semester or until a speciffed date, or until a «a«d com 
dkion is met. Suspension may be for academic or for disaplinary 
reasons. See Dismissal; Dismissal. Academic; Dismissal. Disciplinary. 

SIMKWIUM. An educational format, based on the lecture-hall set- 
ting, in which two or more speakers are utilized, to present di ering 
nfo^ation or points of view on a given subject. Speakers are intrm 
f L by a moderator, who (after the individual talks) summarizes 
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points covered and may open the program to questions from the 
audience. 



TEACHERS* COLLEGE. (1) A semi-autonomous unit in a complex 
institution which has the primary purpose of preparing teachers and 
other professional personnel for the elementary and secondary 
schools. Also known as a School of Education or College of Educa- 
tion. (2) A separate institution organized for the same purpose. 

TECHNICAL EDUCATION. See Terminal-Occupational Program. 

TECHNICAL INSTITUTE. An institution offering programs of 
technological study extending not more than 3 years beyond high 
school. See Terminal-Occupational Program. 

TECHNOLOGICAL SCHOOL. A degree-granting institution or a 
unit within a complex institution which offers specialized programs 
in science and technology. 

TELECOURSE. A televised college-level course which may or may not 
be taken for credit leading toward a degree or other formal award 
such as a nondegree certificate or diploma. If offered for credit, the 
course may or may not be supplemented by one or more face-to-face 
credit sessions under the direction of an instructor. 

TERM. (1) A calendar unit. (2) Division of the school year during 
which an educational institution is in session; it may designate the 
summer term or may be used as a synonym for quarter, school term, 
semester, or trimester. Historically, a term has been any one of the 
2 or 3 major periods during which classes were in session, specifically 
referred to as the fall term, spring term, etc. See Calendar.^ 

TERM, SUMMER. See Summer Session. 

TERM HOUR. See Credit Hour. 

TERMINAL EDUCATION. Programs offered on the college level, 
usually vocationally oriented, which are completed in less than 4 
academic years. 

TERMINAL-OCCUPATIONAL PROGRAM. A program, extending 
not more than 3 years beyond high school, designed to prepare stu- 
dents for immediate employment in an occupation or cluster of 
occupations. It is not designed as the equivalent of the first 2 or 3 
years of a baccalaureate degree program. Two levels of terminal- 
occupational programs are recognized: (1) the technical semi- 
professional level preparing technicians or semiprofessional per- 
sonnel in engineering or nonengineering fields; and (2) the crafts- 
man/clerical level training artisans, skilled operators, and clerical 



^ See footnote on page I. 
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workers. Programs of the first type generally require 2 to 3 years 
programs of the second type are of somewhat shorter duration. 

TEST BATTERY. A group of tests administered to an individual or 
group of individuals for a particular purpose such as placement. 
TESTING. An organized program which involves the se ection, a 
ministering, scoring, and interpretation of tests. At the collie ev 
it may include various tests used for admission, placement, 

THESIs!^*A formal treatise presenting the results of study, investiga- 
tion, or research which is submitted in partial fulfillment of the 
requirements for an advanced degree. The term is sometimes used 
interchangeably with dissertation, although dissertation is more olten 
used to describe the doctoral thesis. 

THREE-TWO PLAN. See Degree, Combined. „ « 

TIME LIMIT FOR COMPLETION OF DEGREE. See Degree Re- 
quirement, Contractual Relationship. ■ , 

TRADE AND INDUSTRIAL EDUCATION. See Terminal-Occupa- 
tional Program. 

TRADE SCHOOL. See School, Vocational. 

TRAILER SECTION. A course scheduled for a term following 
term in which it normally is offered. A trailer section accommodates 
new students who enter after the first term, students who have failed 
the course in a preceding term, and students whose course scheduling 

otherwise gets out of phase. 

TRAINING LABORATORY. A residential higher adult education 
program, established to provide learning experien« to increase *e 
pardcipants' understanding of human relations skills, as well as his 
ability to analyze personal and group behavior. Opportumty is pro- 
vided tor both presentation of accepted techniques and experimen- 

tation with the new. . 

TRANSCRIPT. A copy of a student’s official educatmnal recor 

an institution of higher education. It becomes an official transCTipt 
when the seal of the insdtution is affixed and the signature of an 
authorized person is appended. See Record, Official Ed,ucatimal. 
TRANSCRIPT EVALUATION. The study and appraisal of a tr^- 
sCTipt of a student’s record from another insdtution to detemine 
eli^bility for admission and the advanced placement and credit to 

be granted. 

TRANSFER CREDIT. See Credit, Transfer. 

TRANSFER CURRICULUM. See Curriculum, Transfer. 
TRANSFER STUDENT. See Student, Transfer. 

TRANSIENT STUDENT. See Admission, Transient. 

TRIAL ADMISSION. See Admission, Provisional. 

TRIMESTER. The designation for a term in the trimester system 

calendar. See Calendar. 

TRUSTEE. A person who serves as a member of a corporate boar 
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which governs an institution of higher learning and which holds its 
real property in trust. Generally trustees are appointed or elected for 
a stated period of years though some hold lifetime membership. 

TUITION. The amount of money charged each term by an institu- 
tion of higher education for its instructional services. See also Fee, 
Tuition. 

TUITION, NONRESIDENT. See Fee, Nonresident. 

TUITION, OUT-OF-STATE. See Fee, Nonresident. 

TUITION REMISSION. See Fee Waiver. 

TWO-YEAR INSTITUTION. (1) Literally, an institution of higher 
educadon offering the first 2 years of college-level work. (2) In com- 
mon usage a 2-year institution is distinguished from a 4-year institu- 
tion and is characterized by offering at least 2, but less than 4, years 
of an organized curriculum leading to a formal award, such as an 
associate degree, certificate, diploma, or license (depending on the 
particular curriculum or institution). The curriculum may be of the 
transfer type (with credits normally transferable at full value toward 
a bachelor’s degree); of terminal-occupational (See Terminal-Occu- 
pational Program) or open-ended (See Curriculum, Open-Ended). 
Two-year institutions include community colleges, junior colleges, 
technical institutes, and semiprofessional schools. In addition to or- 
ganized curriculums, two-year institutions (particularly community 
and junior colleges) may also offer other types of instruction; e.g., 
courses in general education and adult education, short courses, and 
special lectures. It is recognized that there are many institutions 
whose names do not indicate their type. See Community College; 
Junior College; Technical Institute. 

u 

UNCLASSIFIED STUDENT. See Student, Unclassified. 

UNCONDITIONAL ADMISSION. See Admission, Unconditional. 

UNDERCLASSMAN. See Lower Division. 

UNDERGRADUATE. See Student, Undergraduate. 

UNION, COLLEGE/UNIVERSITY. The general campus commu- 
nity center for students, faculty, staff, alumni, and campus guests 
which usually provides social, cultural, recreational, dining, and 
service facilities. The union is generally also an organization with a 
governing board, student-faculty committees, and a professional staff 
who are engaged in planning and providing a general social-cultural- 
recreational program for the community life of the institution. The 
union is sometimes referred to as a center, hall, or house. See also 
Student Activities Center. 

UNIT. A measure of educational credit. (1) At the secondary level a 
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unit generally represents a school year of study in one subject in a 
class which meets Eve times a week for 40 or 50-minute recitation 
periods or the equivalent. In assigning secondary school units, two 
periods of laboratory, shop, drawing, typewriting, or practice pe- 
riods not requiring additional study or preparation are reprded as 
the equivalent of one recitation period. The length of the schoo 
year is generally Exed at 36 to 40 weeks. See Carnegie Unit. (2) At 
the college level the measure is based on the term rather than the 
year, and the unit, a general designation, describes the credit hour 

in all types of calendars. See Credit Hour. 

UNIVERSITY. A complex institution of higher education 

as its purposes: (1) instruction, particularly instruction beyond the 
bachelor's level: (2) research for the discovery of new knowledge and 
the new application of present knowledge: and (3) service in making 
its instructional and research capabilities available and usefu to 
society. The university confers advanced degrees as well as bachelor 
degrees in a variety of disciplines from the liberal arts and the«|- 
ences and it provides at least two degree granting professional schools 
that are not exclusively technological. 

UNIVERSITY college'. See Evening College. 

UNIVERSITY EXTENSION. See Extension, University. 

UNIVERSITY UNION. See Union, College/ University.. 

UPPER DIVISION. That portion of a curriculum beyond the sop o- 
more year in a 4- or 5-year bachelor's degree program. It also refers 
to those students enrolled in this portion of the curriculum. See 

Year Level. 
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VALIDATION OF CREDIT. See Credit, Validation of. 

VETERANS’ ASSISTANCE. Financial aid made available by the 
Federal Government to veterans to assist them in the defraying o 
costs of approved educational programs. The aids currently are au- 
thorized by Public Law 89-358, the Veterans Readjustment BeneEt 
Act of 1966, commonly called the “Cold War G.I. Bill ; and. Public 
Law 89-137, Increase in Vocational Rehabilitation Training Allow- 
ance for Service Connected Disabled Veterans. Aid is also made 
available to children of certain deceased veterans under Public Law 
84-634, War Orphans’ Educational Assistance Act of 1956. 

VISA. A form stamped in the passport issued by Amerman Consu s 
which authorizes a foreign citizen to enter the United State^ The 
are two types of visas generally issued to foreign students. The F 
visa authorizes nonimmigrant student status usually for a period of 
1 year. It may generally be renewed annually as long as the passport 
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is valid and the student maintains a full course of study. The initial 
application for this visa must be accompanied by an Immigration 
and Naturalization 1-20 issued by the United States admitting 
institution. 

The “J” visa authorizes exchange visitor status and permits a stay in 
the United States for study, special research, teaching or postdoctoral 
work for a specified period of time with a definite program of ac- 
tivities. The “J” visa requires the alien to return to his or a co- 
operating country for a period of 2 years at the termination of his 
program before applying for an immigrant visa. Application for the 
“J” visa is made by the foreign person on submission of Immigration 
and Naturalization Service DSP-66 issued by the sponsoring institu- 
tion or agency. 

The spouse and children of a “J-1” person or an “F-1” person may 
enter the United States on a “J-2” or an “F-2” visa. 

VISITATION. A visit by an accrediting agency or evaluation com- 
mittee. 

VISITOR. A designation used at some institutions of higher educa- 
tion to identify persons who are permitted to attend a class or classes 
without the formality of registration. The designation is distin- 
guished from that of auditor since the person is not registered and 
since no record is made of the class attendance. 

VOCATIONAL COUNSELING. See Counseling, Vocational. 

VOCATIONAL GUIDANCE. See Guidance, Vocational. 

VOCATIONAL SCHOOL. See School, Vocational. 

w 

WAR ORPHAN ASSISTANCE. See Veterans’ Assistance. 

WARNING, ACADEMIC. An action less stringent than academic 
probation taken by an institutional authority to caution a student 
whose academic progress is unsatisfactory. 

WARNING, DISCIPLINARY. An action less stringent than disci- 
plinary probation taken by an institutional authority to inform a 
student that his conduct has not measured up to the institution’s 
expectations. 

WITHDRAWAL. The termination of a student’s attendance in a 
class or in all classes before the end of the term. With prior ap- 
proval of the proper official the termination becomes an official 
withdrawal and the student’s academic performance to the point of 
termination is evaluated and recorded on his permanent record. 
Termination without prior approval normally requires that the stu- 
dent be held responsible for his continuing course assignments and 
consequently to receive failing grades. 
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WITHDRAWAL, FAILING. The practice o£: ('> ^ 

dent’s performance as failing in a class or in all clas^ at p 
of time authorized hy an official withdrawal: or (2) 
penalty of a failing grade or failing grades to the student at the end 
of an Jnrollment period if he terminated attendance without authori- 

WTOHDRAWAL, honorable. See Honorable Withdrawal. 

WITHDRAWAL. INVOLUNTARY OR REQUESTED. Any with- 
drawal for either academic or disciplinary reasons initiated hy insti- 
tutional authorities. The terms Acadernic Dismissal or Disciplinary 
Dismissal are the recommended designations. 

WITHDRAWAL, PASSING. The practice of assessing a student s 
performance as not failing in a class or in all classes at the ixnnt of 
time authorized by an official withdrawal. 

WITHDRAWAL, VOLUNTARY. A termination of attendance in a 
class or in all classes initiated by a student. 

WORKSHOP. An educational program designed to bring topther 

^pe^ns interested in a specific field, for cooperative 
rfucational experiences, to provide new 

velop plans and programs, and reassess attitudes. Although specia 
ists seive as consultants, the major work in developmg learning 
perience is provided by the participants themselves. 

WORK-STUDY PLAN OR PROGRAM. A combination ™ a"! 
many forms of classroom education and work expenence. The plan 
may involve part of each day or week devoted to 
part to organized classroom work. Frequently the plan is r^rted to 
L a means of financial assistance, enabling some to attain forma 
education who would he deprived of the opportunity widiout *is 
supplement to income. The plan may have as major objeOiv« moti- 
vatL to and enrichment of learning. (The special appli«tion de^ 
ignated as cooperative education is an example.) WorA-Sludy m^ 
iMlude experience related to disciplines studied but does not p ^ 
elude employment for such purposes as Bnancial support; develop 
ment of skUls (e.g., in carpentry, drafting, pro^amming, etc.), 
velopment of capacity to perform useful work; deve °pme"^ 
desirable personality traits, etc. The plan is applicable to any levd 
of the educative pr«ess after the student is legally of age to engage 
in gainful employment. See Cooperative Education. 
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yearbook. A publication containing a pictorial and written record 
of the school year prepared and edited by students of a class or 
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special group organized for that purpose and published under the 
auspices of the institution. 

YEAR LEVEL, STUDENT. The relative position in which a student 
is located in his curriculum. 

Curriculums requiring more than a year for completion are com- 
monly organized into yearly segments, each requiring the average 
full-time student a year to finish (the word year refers to academic 
year, generally organized into two semesters or three quarters). Stu- 
dents in the first year of work of a bachelor’s degree program requir- 
ing 4 years for completion are classified as freshmen, those in the 
second year as sophomores, those in the third year as juniors, and 
those in the last year of a 4-year program are known as seniors. 

These yearly concepts are useful statistical classifications. They 
locate the general position of any student in his curriculum and give 
valuable information for those who are interested in pipeline studies 
of manpower in training. However, the increasing complexity and 
diversity in institutional organization and curricular patterns cause 
them to be difficult to determine. Contributing to the difficulty are 
the following: 

1. The development of curriculums shorter than and longer than 
4 years’ duration; 2. The adoption of new academic calendars in- 
volving terms other than semesters or quarters; 3. The desires of 
institutions to operate on a year-round basis; 4. The variations in the 
amount of load carried by students in a given term; 5. The varia- 
tions in the number of terms per year attended by students. 

In place of the older classifications of freshman, sophomore, jun- 
ior, and senior, the more general concept of year level is suggested, 
expressed in ordinal numbers; first year, second year, third year, 
fourth year, and fifth year, and the like. When the total number of 
years normally required for an average student to complete a cur- 
riculum is different from four, special indication to show this fur- 
ther clarifies the situation. 

The year level of a particular student must take into account two 
kinds of calculations. The first relates to the amount of work that 
the student has completed which is applicable in the particular cur- 
riculum in which he is presently working. The second calculation 
is the number of years that he has been engaged in study. For an 
average student carrying a normal full-time load these two calcula- 
tions yield the same year level. When these two calculations yield 
different numbers for a given student, greater consideration should 
be given to the relative position in which the student finds himself 
in his total curriculum than to the amount of time it has taken him 
to reach this point. 

It should be noted that year level can be computed either ahead 
from matriculation or backward from graduation. 



^U.6. GOVERNMENT PRINTING OFFICE: O 2E6-175 



